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TepMMHbI n onpeneneHus

TepMuHbI 1 onpegeneHns, ncnosb3dyemMble B HAaCTosILWEM aAMUHUCTPATUBHOM pernameHTe
Nno nNpefoCTaBfeHnNo MyHUUMNANsHOM ycnyrm «Bblgaya BbINMMCOK N3 peecTtpa MyHUUUNansHOro
nmyliectea» (ganee — AOMUHUCTPATUBHBLIM pernameHT), YykasaHbl B [lpunoxeHun 1 K
HacToswwemMy AOMUHUCTPATUBHOMY perfameHTy.

. O6wme nonoxeHus

L Mpedmem pezynupoeaHusi AOMUHUCMPamMuUeHo20 peajlameHma

1.1. AOMMHUCTpPaATMBHbIA pernaMeHT ycTaHaBNuBaeT CTaHOapT MpefoCTaBneHus
MYHUUMNaneHOM ycnyrn «Bblgada BbINUCOK U3 peecTpa MyHULMNansHOro nvyliectsa» (ganee
— MyHuumnansHasa ycnyra), cocTaB, MOCneaoBaTeslbHOCTb W CPOKA  BbIMOSHEHUSA
aAMUHUCTPATUBHBIX MNpouenyp no npegoctasneHnto MyHuumnansHOW ycnyru, TpeboBaHus K
NOPSiAKY WX BbINOSIHEHUSA, B TOM 4ucne OCOGEHHOCTU BbINOSHEHUS aAMUHUCTPATUBHbBIX
npouenyp B 9neKTPpoHHOW dopme, (OpPMbl KOHTPOMA 3a WCMOSITHEHMEM HACTOSALWEro
AOMWHUCTPATMBHOIO pernameHTa, AocyaebHbln (BHecyaebHbIM) nopsagok  obxanoBaHus
peweHnn n pgencteun (6esgencteuns) AgMuMHUCTpaumMmM TangoMCKOro ropoAcKoro okpyra
MockoBckon obnactn (ganee - AGMUHUCTPaAUUS), OOIMKHOCTHbIX NUL, AOMUHUCTPaLUN.

2. Jluya, umerowyue npaeo Ha nonydeHue MyHuyunansHou ycnyau
2.1. MpaBo Ha nonyyeHne MyHUUMNANBHOW YyCNyru, UMeT du3ndeckne nuua,
topuanyeckme nuua, nHansuayanbHole npegnpuHumaTenu (qanee — 3asBuTensb).
2.2. MHTepecbl nuu, ykasaHHbIX B MyHKTe 2.1 Hacrtoswero ALMUHUCTPATUBHOIO

pernameHTa, MOryT nNpeAcTaBnATb WHble nuua, OEWCTBYKOLWME B MHTepecax 3asBuTens Ha
OCHOBaHUW [OKyMEeHTa, YAOCTOBEPSIOLWEro €ero MnofHoMouns, nubo B COOTBETCTBUU C
3aKoHO4aTenNbCTBOM (3aKOHHbIE NpeacTaBuTenu) (danee — npeacraBmTens 3asgaBuTens).

3. TpebosaHus kK NOpsiOKy UH¢hopMupoeaHusi O NMopsioke rnpedocmaessieHust
MyHuyunanbHoU ycnyau

3.1. NHopmaumss 0 MecTe HaxoxaeHus, rpadouke paboTbl, KOHTAKTHbIX TenedoHax,
agpecax oduuuanbHblX canToB B ceTu WHTepHeT AaMUMHUCTpauuu, U opraHusauun,
y4yacTBylOLWMX B MNpegocTaBneHnn wn  MHMOPMUPOBaAHMM O MOpsake npeaocTaBrieHus
MyHuumMnansbHon ycnyrn npuseneHsl B [NpunoxeHnn 2 Kk Hactodwemy AOMUHUCTPATUBHOMY
pernameHTy.

3.2. Mopagok nonyvYeHus 3anHTepecoBaHHbIMK NULaMyU MHGOpMaLMKM no Bomnpocam
npegocrtaBneHnss  MyHuuunanbHOW — ycriyru, CBedeHWW O  Xode  npefocTaBneHus
MyHuumMnanbHoOM ycnyrn, nopsagke, opme M MecTe pasMelleHuss MHopmaunm O nopsiake
npepoctaenenHns MyHuuunansHon ycnyrm npuBefeHbl B [lpunoxeHnn 3 K HacTosilemy
AOMUHUCTPATUBHOMY perfiaMmeHTy.

ll. Cmandapm npedocmaeneHusi MyHuyunanbHou ycryau

4. HaumeHoeaHue MyHuyunanbHoU ycnyau



4.1. MyHVILI,I/lI'IaJ'IbHaﬂ ycnyra «Bblgaya BbINMCOK 13 peectpa MyHUUUNanbHOro
nMyLiecTtea».

5. OpezaHbl u op2aHu3ayuu, yyacmeyrouwjue 8 ripedocmaessieHuU
MyHuuyunanbHoU ycnyau

5.1. OpraHoM, OTBETCTBEHHbIM 3a npegocTaBneHve MyHuuunanbHOM  ycnyru,
ansetca  AaMmuHucTpaums. 3aaBuTens (npeactaButens 3asButens) obpalwaetca  3a
nonyyeHnem MyHuumMnanbHON ycnyrm B AAMWHUCTPAUUIO MyHUUMnanbHOro obpasoBaHus
MockoBckor 06nacTn, Ha TEeppUTOPUM KOTOPOro PaCMOSIOKEHO WUMYLLECTBO, B OTHOLUEHWUN
KOTOPOro 3anpalumBaeTcs HopMauus.

5.2. AoMunHucTpauma obecneumnBaeT npegoctaeBneHne MyHuuMnanbHOW ycnyrn Ha
Ga3e pernoHanbHOro nopTtana rocydapCTBEHHbIX W  MyHUUMNanbHbIX Yycnyr MockoBCKoWn
obnactu (ganee — PIIy).

5.3. Mopsgok obecneyeHnss nu4HOro npuema 3asBUTenen ycTaHaBNMBaETCHA
OpraH1M3aunoHHO-pacnopAaNTENbHBIM AOKYMEHTOM AOMUHUCTPALIUN.
5.4. AOMUHUCTpauma He BnpaBe TpeboBaTb OT 3asButens (npeacraBuTens

3asBUTENSA) OCYyLLECTBIEHUS OEWCTBUA, B TOM YMUCre COrfacoBaHuii, HeobxoauMMbiX Ans
nonyyeHuss MyHuumMnanbHoOW ycrnyru 1M CBsidaHHbIX C OOpalleHNEM B MHble FOCy4apCTBEHHbIE
opraHbl UNN opraHbl MECTHOFO CaMOoynpaBneHUsl, opraHn3aLmu.

6. OcHoeaHusi Ons obpaujeHusi u pe3ysibmamsi npedocmaessieHusi
MyHuyunanbHol ycnyau

6.1. 3agsutenb (npegcrtaButens 3asButens) obpawaeTtcs B AOMUHUCTPaLUIO
nocpegctesom PIITY 3a nonyyeHnem BbLINMUCKM M3 peecTpa MYyHULMNANbHOMO MMyLLecTBa.
3asBneHna o npegoctaeneHun MyHuumnansHon ycnyrm obpabaTtbiBaloTcAa NOCpeacTBOM
Mopayna okasaHusa ycnyr eauHou MHMOPMAaUUMOHHOW CUCTEMbI OKas3aHWs rocyapCTBEHHbIX Y
MyHUUMnanbHbIX yenyr MockoBckon obnacTtu (ganee — Mogynb okasanua yenyr EMC OY).

6.2. Cnocob6 nogaun 3asaBneHnss o npegocTaBrneHn MyHuumMnanbHOM  ycrnyru
npuBegeH B NyHKTe 16 HacTodAwero AOMUHUCTPATUBHOIO pernamMmeHTa.
6.3. PesynbTatom npegoctasnenna MyHuuunanbHOM ycnyrm siBnsieTcs:

6.3.1. Bbinucka w13 peecTpa MyHUUMMANbHOrO MMyLLecTBa, OQOPMIEHHas B
cooTBeTCTBUK C [NpunoxeHnem 4 K HacToswemy AOMUHUCTPATUBHOMY PErfiaMeHTy.

6.3.2. YBegomneHne o060 oOTCyTCTBUM MHGPOPMALMM B pPeecTpe MyHMUMNanbHOro
nmyuiectea, odopMieHHoe B cooTBeTcTBMM C  [lpunoxeHnem 5 K HacTosAwemy
AOMWHUCTPATUBHOMY perfameHTy.

6.3.3. YBegomneHne o6 oOTKa3e B Bbldaye BLINMUCKM M3 peecTpa MyHULMNanbHOro
nMywiectea, odopmreHHoe B cooTBeTcTBUM ¢ [lpunoxeHnem 6 K HacToswemy
AOMUHNCTPATUBHOMY perfiameHTy.

6.4. Pesynbtat npepoctaBneHns MyHuuunanbHOW ycnyru, B BUOE 3NIEKTPOHHOro
AOKYMEHTa, MNOAMUCAHHOIO  YCUIIEHHOW  KBanuUUUMPOBAHHON  3NEKTPOHHOW  MOAMMUCHIO
YNONMHOMOYEHHOIro [OMMKHOCTHOrO nuua AgMUHUCTpauun, HarnpasnseTca  crneynanvcTtoM
AOMUHUCTpauMM B nNUYHbIN KabuHeT 3aseutena (npegcrasutens 3assutens) Ha PIryY
nocpeacteom Mogynsa okasaHua ycnyr EVC OY. B 6GymaxHom Buge pesynbrar



npegoctasneHns MyHuuunanbHOW yCriyrn XpaHuTcs B apxmee AQMUHUCTPALUKN B COOTBETCTBUM
C YCTaHOBJIEHHbIMUY NpaBunamMmu 4enonpon3BoaCcTBa.

6.4.1. B cnyyae Heobxogumoctn  3aaBuTtenb  (NpeacTtaBuTenb  3adABUTENS)
AOMOMHUTENBHO MOXET NONyYnTb pesynbTaTt npegocTtasneHns MyHuuunansHOM ycnyrn Yepes
MoLl. B atom cnydae cneumanuctom MOLL pacnevyatbiBaeTca M 3aBepsieTcs 3K3eMnnsap
9NEKTPOHHOro OOKyMeHTa Ha GymaxHOM HocuTene, BblgaeTca 3assutento (npegctaBUTENO
3aasutens).

6.5. dakT npegoctaBneHnss MyHuuMnanbHOM YCNyrm C NPUIOXEHWEM pesynbTaTa
npegocrasneHns MyHmuunansHon ycnyrn dukcupyetcs B Moayne okasanus ycnyr EXC OY.

7. Cpok peaucmpayuu 3asies1IeHusi

7.1. 3asiBneHne, nogaHHoe B anekTpoHHon dopme yepes PIMIY go 16:00 paboyvero
OHS, pernctpupyetcss B AOMUHUCTpauMM B AeHb ero nogayn. Npun nogaye 3asBneHust vepes
PIIry nocne 16:00 paboyero aHa nmbo B Hepaboumii AeHb, perncTpupyetcs B AQMUHUCTpaumm
Ha crnegyoLwmn pabounn aeHb.

8. Cpok npedocmaeneHusi MyHuuyunanbHou ycnyau

8.1. Cpok npegoctaBneHns MyHuumnanbHOW ycryrun cocTtasnsieT He 6onee 5 (natu)
pabounx gHewn ¢ aatbl peructpaumnmn 3asasneHus B AQMUHUCTpaUUN.

9. lNpaeoesnie ocHogaHus npedocmaesneHuss MyHuyunanbHoOU ycryau

9.1. OCHOBHbIM HOpMaTUBHLIM MPABOBbLIM aKTOM, PErynupyloLwmMM npeaoctaBneHne
MyHuumnansHon yenyrn, asnsetcsa lNpukad MuHakoHompassutus Poccunckon degepauum ot
30.08.2011 Ne 424 «O6 yTtBepxaeHun MNopsagka BegeHUst opraHamm MeECTHOro caMoynpaBfieHus
peecTpoB MyHULMNANbHOIO MMYLLECTBa».

9.2. CnMCOK MHbIX HOPMAaTMBHbIX aKTOB, MNPUMEHSEMbIX NpU NpeaocTaBneHnn
MyHuumnnansHon ycnyru, npvBedeH B [MpunoxeHnn 7 K Hactoswemy AOMWHUCTPATUBHOMY
perfameHTy.

10. Ucyepnbiearowuli nepeyeHb QOKyMeHmMoa, Heob6xoo0umbix Ons
npedocmaeneHuss MyHuyunanbHoUl ycnyau

10.1.  [JokymeHTbl, oba3aTenbHble ANa npefoctaBneHna 3asisutenem (nNpegcraButens
3aasutens):

10.2. B cny4ae obpalueHna 3a nonyyvyeHmem MyHuULMNanbHOM yCryrn HENOCpeaCcTBEHHO
camunm 3asiBUTenem npeacTasnsoTcs cnegyoume obasaTenbHble JOKYMEHThI:

10.2.1. 3agBneHune, noanucaHHoe 3assutenem (lMpunoxeHne 8 K HacTodAweMmy
AOMUHUCTPATMBHOMY pErfameHTy).

10.2.2. [JoKyMeHT, yOOCTOBEPSAOLLNIA JIMYHOCTb 3aABUTENS.

10.3. lpu obpaweHun 3a nonyvyeHnem MyHuuMnNanbHOW YCNyrM npeacTaBuTeENs
3agBuTens, YMNOMHOMOYEHHOrO Ha nojdady [dOKYMEHTOB W MOfyyYeHue pesynbTaTta
npepoctaBneHns MyHuumnanbHOW Yycnyrn, nNpeacTaBnalTCa cnegywowme obasatenbHble
AOKYMEHTbI:



10.3.1. 3aseneHue, nognucaHHoe J3agasutenem (lMpunoxeHne 8 K HacTodAweMmy
AOMUHUCTPATMBHOMY perfameHTy).

10.3.2. [JokyMeHT, yAOCTOBEPSAIOLMIA NIMYHOCTb NpeacTaBuTens 3asBuTtens.

10.3.3. JokymeHT, noaTeepxgatoLmi NnofHOMOYMSA npeactasuTens 3aasutens.

10.4. Tlpu obpaweHun 3a nonydeHnem MyHuuMnanbHONM ycnyrn npeacTaBUTeNs
3aaBuTens, ynosIHOMOYEHHOro Ha noanucaHue 3asiBfeHns U nogadvyy AOKYMEHTOB, a Takke
nonyyeHne pesynbtata npegoctaBneHns MyHuuunansHOM  ycnyrm  npeacTaBnaAwTCcA
cnefyowmne obssatenbHble AOKYMEHTbI:

10.4.1. 3asiBneHune, nognucaHHoe npeacTtasutenem 3aasutensa ([punoxeHne 8 K
HacTosweMy AAMUHUCTPATUBHOMY pernameHTy).

10.4.2. [1IokyMeHT, yAOCTOBEPSAOLMI NMNYHOCTb NpeacTaBuTens 3asiBuTens.

10.4.3. [lokyMeHT, nogTBEPXAAoLWMIA NOTHOMOYNSA NpeacTaBuTens 3aaBuTens.

10.5. [JOKyMEHTbl, COCTaBfeHHbleé Ha WHOCTPaAHHOM $3blke, noasiexaTr nepeBogy Ha
pyCcCKui s3bIK. BepHOCTb NepeBoaa 1 NOANNMHHOCTbL NOANUCY NepeBoa4vnKa CBUAETENbCTBYOTCA
B NopsigKe, yCTaHOBNEHHOM 3akoHodaTenbcTBOM Poccumrckon ®efepaunn o HoTapuare.

10.6. OnucaHne [OOKyMeHTOB npuBegeHo B [lpunoxeHnn 9 K  HacTosiwemy
AOMWHUCTPaATUBHOMY perfameHTy.

11. Ucuepnbiearowuli nepe4eHb OOKyMeHmMoe, Heob6xo0umbix Osisi npedocmassieHust
MyHuyunanbHoOU ycslya2u, Komopble Haxo0ssmcs 8 pacrnopsixeHuu Op2aHoe
ennacmu, Op2aHO8 MecmHOo20 camoyrnpassieHuss unu OpeaHu3sayul

11.1.  [okymeHTbl, Heobxooumble AnNs npenocTaBrneHns MyHUUMNAnNbHOW  yCnyru,
KOTopble HaxogaTcs B pacnopsikeHun OpraHoB BriacTu, OpraHoB MECTHOrO camoyrnpaBrieHus
nnun OpraHusauni, OTCyTCTBYHOT.

12. Ucyepnbiearowuli nepevyeHb OCHOBaHUU OJis1 omKa3a e npueme u
peaucmpayuu 0oKyMeHmMoe8, Heob6xoduMbix OJisi npedocmaesieHus!
MyHuyunansHou ycnyau

12.1. OcHOBaHMAMM ANdA OTKa3a B NpMeMe 1 perucrTpaumm OKyMeHTOB, HeobXoauMbIX Ang
npegoctasneHns MyHmuunanbHON ycnyru, SBNsOTCS:

12.1.1. O6palueHne 3a npegoctaBneHneMm MyHMumnanbHOM ycnyri, He NpegocTaBNAeMon
AOMUHUCTpaUnen.

12.1.2. ObpaweHune 3a npepoctaBneHnem MyHuumnanbHon ycnyrn 6e3 npeabsBrieHus
AOKYMEHTa, MO3BOMSAKWEro YCTaHOBUTb JIMYHOCTb Nuua, HenocpeacTBEHHO noatoLllero
3asBneHue.

12.1.3. [lokyMeHTbI cogepaT NoaYMCTKU U UCMIpaBneHns TekcTa.

12.1.4.[l1okyMeHTbl  MMEKT  WUCNpaBrieHUsl, He 3aBepeHHble B YCTaHOBIEHHOM
3aKoHOOAaTeENbCTBOM MOPSAKE.

12.1.5. JokyMeHTbl cogepxaT MOBpPEeXOeHusl, Hanuume KOTOpbIX He rno3sonser
O[HO3HAYHO UCTOSKOBATb UX COAEpXKaHue.

12.1.6. lokyMeHTbl yTpaTunuM cuny Ha MOMeHT obpalleHns 3a npegocTaBieHnem
MyHuumnansHoOM ycnyrn (AOKYMEHT, yOOCTOBEPSAOLLMIA NMNYHOCTb, JOBEPEHHOCTD).

12.1.7. MNpenctaBneH HEMONHbLIN KOMMNIIEKT OOKYMEHTOB B COOTBETCTBMM C MyHKTOM 10
HacTosiwero AQMUHUCTPaATMBHOIO pernamMeHTa.



12.1.8. HekoppekTHOe 3anosniHeHue obssaTenbHbIX nonen B coopme 3aasneHus Ha PITY
(oTCcyTCTBME 3aNONIHEHWUSA, HEOOCTOBEPHOE, HEMOMHoe nMbO HenpaBuIbHOE nNpeacTaBlieHne
cBeAeHUN, He COOTBETCTBYHLLMX TpeboBaHusMm, YCTaHOBIEHHbIM HacTosLWMM
AOMUHUCTPATMBHBIM peErnameHToMm).

12.1.9. MNpencraBneHne HekayecTBEHHbIX WM HEOOCTOBEPHbLIX 3NEKTPOHHbLIX 06pa3oB
AOKYMEHTOB, He MO3BOSMAKWMX B MNOMHOM ob6bemMe npounTaTb TEKCT AOKyMeHTa u/vnu
pacno3HaTb PEKBMU3UTbI JOKYMEHTa

12.2. PeweHne o6 oTkase B npuemMe OOKYMEHTOB, HEOOXOOUMbIX N9 NpefocTaBfeHns
MyHuumnansbHon ycnyru, ogpopmngaeTcsa no popme cornacHo lNpunoxeHuto 10 K HacToawemy
AOMUHUCTPATMBHOMY perfiaMeHTy, MOAMUCHIBAETCH YNOSTHOMOYEHHbIM OOSMKHOCTHBLIM JIULIOM
AOMUHUCTpaUMN N HanNpaBnsieTCsl B NIMYHbLIN KabuHeT 3aaButens (npeactaButens 3asButens)
Ha PIIY He nosgHee nepsoro paboyero gHsA, crneayowero 3a gHeM nogadn 3asBreHus.

13. Ucyepnbiearowuli nepeyeHb OCHOBaHuUl O/11 omka3a e npedocmassieHuu
MyHuyunanbHou ycnyau

13.1. OcHoBaHueM Anga oTkasa B npegoctaBneHun MyHuuunanbHOW ycryrn siBnsietcs
OTHEeCeHWe 3anpalinmBaemMon WMHgopMauun B nopsigke, YCTAaHOBMEHHOM 3aKOHOAATENbCTBOM
Poccunckon ®enepaunn, K HopMauumn ¢ orpaHNYeHHbIM JOCTYNOM.

13.2. Basasutenb (npeactaBuTtenb 3asaBuTENs) BnpaBe oOTKasaTbCA OT MONyYeHus
MyHMUMNanbHON yCNyrM Ha OCHOBAHUM JIMYHOIO MUCbMEHHOINO 3asiBfIEHWS!, HaANMUCAHHOIO B
ceBobogHoOM dopMe, HanpaBuB MO agpecy 9MNeKTPOHHOM MNoYTbl wunuM  obpaTMBLIMCL B
MwuHucTepcTBO.

13.3. Otkas oT npegocraBsneHms MyHMumMnanbHOM ycnyru He NpensiTCTBYeT NOBTOPHOMY
obpalleHnto ¢ 3asiBrieHnem o npegocTtasneHnn MyHuumnansHoOM ycrnyri.

14. [lopsidok, pa3mMep u OCHOB8aHUsI 83UMaHusi 20cydapcmeeHHOU NOWJIUHbI usu UHou
nnambl, e3uMaemoli 3a npedocmasesnieHue MyHuyunanbHoUl ycrnyau

14.1.  MyHuumnanbHas ycnyra npegocrtaensieTcs 6ecnnaTHo.

15. lNMepeyveHb ycnye, He06x00UMbIX U 06s13amesibHbIX Onsi npedocmassieHus]
MyHuuyunanbHou ycnyau

15.1.  Ycnyrn, Heobxoaumble N obsi3aTenbHble ANS NpeaocTaBneHns MyHuuunansHowm
yCryru, OTCyTCTBYIOT.

16. Cnocobbl npedocmaesieHuss 3asseumesieM QOKyMeHmMos, Heo6xo0uMbIx Ons
nosiyyeHust MyHuyunanbHoU ycnyau

16.1. OcHoBaHvem Ona npegoctaBneHns  MyHuuMnanbHOWM  ycryrm  ABNSiETCH
obpaweHne 3assutena (npeactasutena 3asBuTens) C 3asBrneHneM B ALMWHUCTPaLNIO
nocpeactesom PIY.

16.2. Tlopsgok obecnevyeHus nMYHOrO npuema 3asdBuTenen ycTaHaBnMBaeTCs
OpraHM3aunoHHO-pacnopsaaUTENbHBIM JOKYMEHTOM AQMUHUCTPALNN.

16.3. B Mo®LU 3assutento (npeactasutento 3asBuTtento) obecnedeH 6GecnnaTHbIN
poctyn kK PIMIY pna npeacrtaBneHna OOKYMEHTOB, HeOOXoguMMbIX ANs  NonyvYeHus



MyHuuunanbHoOW ycnyrn, B NOpsiAke, NpeayCMOTPEeHHOM nognyHkTom 16.4 HacTtosiwero
AOMUHUCTPATMBHOIO pernameHTa.

16.4. ObpaweHne 3assutens (npeacrasutens 3aasutens) nocpeactsom PIAMY.

16.4.1. Ans nony4veHna MyHuumnansHon ycnyrn 3aasutens (NpegcrasButens 3asBuTens,
YNONMHOMOYEHHbIM Ha nognucaHwe 3asdBneHus) asTopudyetca B EamHom cucteme
noeHtTumkaumm un ayteHtugpukauun (ganee — ECWA), 3atem 3anonHseTr 3asiBneHue ¢
MCNonb3oBaHMEM crneumnanbHOM MHTEePaKTUBHOW hOPMbl B ANEKTPOHHOM BuAe. 3anofiHeHHoe
3asBneHne oTnpaBnsieT BMECTe C MPUKPENIEHHbIMU 3MNEKTPOHHbIMKM O0Opa3aMn OOKYMEHTOB,
yKasaHHbIX B nyHkTe 10 HacToswero AOMMHUCTpATUBHOrO pernameHta. [lpn aBTopusauun B
ECUA 3asaBneHne cuymtaetca nognucaHHbIM MPOCTON 3NEKTPOHHOW noanucbio 3aaBuTens
(npeactaButens 3asBuTens, ynoTHOMOYEHHOIO Ha nognucaHne 3asBreHns).

B cnyyae obpalleHus npegcrasutensa 3asButens, He YNOTHOMOYEHHOro Ha nognucaHve
3asaBneHuns, NPUKpeNnNSeTcs ANEeKTPOHHLIN 0bpa3s 3asBneHus, NoANMcaHHoOro 3asBUTenem.

16.4.2. OtnpaBneHHoe 3asiBneHne M AOKYMEHTbI noctynatT B Moaynb okasaHus ycnyr
ENC OY.

16.5. Bbibop 3asgBuTtenem cnocoba nogaym 3asiBNEHUS U OOKYMEHTOB, HEOOXOOAUMbIX
ana  nonyvyeHuss [ocymapCTBEHHOM  YCNyruM, OCYLIECTBMNSETCA B COOTBETCTBMM C
3akoHogartenbcTBoM Poccuinckon denepaumm n 3akoHogaTensctBom MockoBckon obnactu.

17. Cnoco6bI nonyyYyeHusi 3asseumersnieM pe3ysibmamoe rnpedocmassieHust
MyHuyunansHolii ycnyau

17.1. 3agasutenb (npeacrtasButenb 3asaBUTeNs) yBeJOMNSETCS O XO04e PacCMOTPeHUs
1 TOTOBHOCTM pedyrbTaTa npegoctasnenHna MyHMuunansHoOM ycnyrm cnegyowmmm cnocobamum:

17.1.1. Yepes nnyHbIN kabuHeT Ha PIITY.

17.1.3. o aneKkTpoHHOM nouTe.

Kpome Toro, 3assutenb (npeactaButenb 3adBUTENS)) MOXET CaMOCTOSTENbHO NONYyYnTb
WHpopMmaumnio O rOoTOBHOCTM pesynbTaTa npegocTtaBneHus MyHuuunansHoOW ycnyru no
TenegoHy LeHTpa TenedoHHoro obcnyxumeaHusa HaceneHns Mockosckon obnactu 8(800)550-
50-30, unn nocpeactesom cepauca PIY «Y3HaTb cTatyc 3asBneHus».

17.2. PesynbtarT npepgoctaBneHns MyHuumnanbHOW ycrnyri, B BUAE 3NEKTPOHHOIo
AOKYMEHTa, MNOAMUCAHHOINO YCWUITEHHOW  KBanuUOUUMPOBAHHOW  3IEKTPOHHOM  NOAMUCHIO
YNONMHOMOYEHHOIO0  AOMMKHOCTHOrO nnua  AOMUHUCTpauMW, HanpasnseTcs chneumanncTom
AOMUHUCTpauMn B nNUYHbIN KabuHeT 3asisutena (npegcrasutens 3assutensa) Ha PITY
nocpeactsoM Moaynsa okasanua ycnyr EMC OV,

17.3. B cnyyae Heobxogumoctn  3asButenb  (npeactasutens  3asButens)
AOMOMHUTENBHO MOXET NONyYnTb pesynbTaTt npegocTtasneHns MyHuuunansHOM ycnyrn Yepes
MoL. B stom cnyvae cneumanuctom MOLL pacneyaTtbiBaeTca M 3aBepsieTcs 3K3eMnnsap
9NEKTPOHHOro OOKyMeHTa Ha BymaxHOM HocuTene, BblgaeTcsa 3asButento (npegctaBUTENO
3assutens).

18. MakcumanbHbIl cpOK o)XudaHusi 8 oyepedu

18.1. MakcmmanbHbI CPOK OXnOaHus B odepenu Afs NONyYeHUs KOHCynbTauum no
okasaHuio MyHuuunansHOW yCrnyru He OOSMKEH npesBbiwaTth 15 MUHYT.



19. TpeboeaHusi K NOMeuw,eHUsIM, 8 KOmopbIx npedocmaesissemcs
MyHuyunanbHas ycnyaa

19.1. TpeboBaHua K nomeleHUsIM, B KOTOpbIX MNpegocTtaBnsetca MyHuumnansHas
ycnyra, npusegeHs! B [punoxeHun 11 K HacToawemy AOMUHUCTPATUBHOMY pPerfiaMeHTy.

20. lMokazamenu docmynHocmu u ka4ecmea MyHuyunanbHoU ycryau

20.1. lokasatenu AOCTYNHOCTM M KayectBa MyHuuMnanbHOW YCNyrn npuBeOeHbl B
MpunoxeHun 12 k HacToswemMy AOMUHUCTPATUBHOMY perfnamMeHTy.

20.2. TpeboBaHua Kk obecnevyeHuto [JocTynHOCTM MyHuumnanbHOW ycnyru  Ons
WMHBaNMAoB N ManoMobunbHbIX rpynn HaceneHus npueeaeHsl B MNMpunoxeHnn 13 K HacTosLwemy
AOMWHUCTPaATUBHOMY perfameHTy.

21. TpeboeaHus k op2aHu3ayuu npedocmasneHusi MyHuyunanbHol ycnyau 8
3/1eKmpPOHHOU ¢hopme

21.1. B onekTpoHHOW opMe [OOKYMEHTbl, YyKasaHHble B nyHkTe 10 HacTosLwero
AOMWHUCTPATMBHOIO pernameHTa, nogatTcs nocpencrsom PITY.

21.2. [lpn nopaye  [OOKYMEHTbl, yKasaHHble B nyHkte 10  HacToswero
AOMUHUCTPATMBHOIO perriameHTa, npunaratTcs K 9reKTpoHHoW ¢hopme 3asaBneHus B Buae
otaenbHbIX dpannos. KonuyectBo dhannos LOMKHO COOTBETCTBOBATb KOMMYECTBY LJOKYMEHTOB,
a HaummeHoBaHve anna LOSMKHO MNO3BOMATb MAEHTUUUMPOBATL LOKYMEHT W KONMYECTBO
NINCTOB B LJOKYMEHTE.

21.3. Bce opurnHanbl [OKYMEHTOB [AOSMKHbl ObITb OTCKaHMpOBaHbl B OAHOM M3
pacrnpoCTPaHeHHbIX rpaduyecknx dGopmMaTtoB (ansios B LBETHOM pexume (paspelleHue
ckaHupoBaHuss — He MeHee 200 Toyek Ha Awonm), obecneyMBaloWEM COXpaHEHMEe BCEX
ayTEHTUYHbIX MPU3HAKOB MOASIMHHOCTW, @ WMMEHHO: rpaduyeckon noanucu nuua, nedvatw,
yrnoBoro wramna énaHka.

21.4. 3assutenb (NpeacrtaBUTENb 3asiBUTENsS) UMEET BO3MOXHOCTb OTCIEXMBATb XOA
006paboTKn JOKYMEHTOB B IMYHOM KabuHeTe, MO ANEeKTPOHHOM NoYTe, YKasaHHOW B 3asBlEeHUN
nnu ¢ nomoubio cepauca PIY «Y3HaTb ctatyc 3asBneHus».

22. TpeboeaHus k op2aHu3ayuu npedocmasneHuss MyHuyunanabHoUl ycryau e
Mol

22.1. Opranmsauma npepoctaBnenns MyHuuunanbHonm ycnyrm Ha 6asze Mol
OCYyLLEeCTBNAETCA B COOTBETCTBUM C COrfalleHneM O B3auMoaencTeum mexay AaMuHucTpaumen
n MOLl, 3aknioyeHHbIM B nopsake, YCTaHOBIEHHOM 3akoHogaTenbcTBoM. [lepeyeHb ML, B
KOTOpbIX oOpraHusyeTcss npegoctaBneHne MyHuuunanbHOM Yycrnyru B COOTBETCTBUM C
cornawleHneMm o B3aumodencTsuu, npumBoauTca B [lpunoxeHun 2 K  HacTodAwemy
AOMUHUCTPATUBHOMY perfameHTy.

22.2. 0ObecneyeHune GecnnatHoro pgoctyna  3asButenen  (npeactaBuTenen
3agsutenen) k PIIY Ha 6ase MOLL ocyuwectBnsietca B COOTBETCTBMM C TpeboBaHUsSMU
yCTaHOBIEeHHbIMKU NocTaHoBneHnem lNpasutensctea Poccuickun ®epepaumm ot 22.12.2012 Ne
1376 «O6 yTBEepxaeHun NpaBun opraHnsauumn AeaTefibHOCTM MHOrOQYHKLUMOHASbHbIX LIEHTPOB
npegocTaBneHnst  rocygapCTBEHHbIX U MyHUUMNAnbHbIX — YCIyr»,  pacrnopsikeHnem



MwuHucTepcTBa rocyaapCTBEHHOro ynpaBfeHusi, MHPOPMALUMOHHBLIX TEXHOMOMMN U CBA3WM OT
21.07.2016 N 10-57/PB «O pernoHanbHOM CTaHOapTe opraHuMsauum OesTenbHOCTU
MHOIO(YHKLMOHANbHbLIX LEHTPOB NPeAOCTaBNEHNSA roCyaapCTBEHHbIX U MyHULUMNANbHbIX YCIyr
B MockoBckon obnactmny.

22.3. MNepeyeHb MOLL, B koTOpLIX 06ecnedeH GecnnaTHbIn goctyn K PITY npuBogutca B
MpunoxeHun 2 K ADMUHNCTPATUBHOMY perfiameHTy.

22.4. KoHcynbTupoBaHue 3asiButenen (npegcrasutenen 3assuTenen) No NOpsLKY
npegocrtaBneHns MyHuMUMnanbHOW yCnyrM OCYWeCTBASeTCS B paMKax CorfaweHuss o
B3aumogenctesmn mexgy AgmuHuctpauunen n MOLL, 3aknoveHHbIM B NopsiaKke, yCTaHOBEHHOM
3aKOHOOaTENbCTBOM.

lll. CocTaB, nocnegoBaTenbHOCTb U CPOKU BbINOJIHEHNA aAMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHUA K NOPAAKY UX BbINONHEHUSA

23. Cocmae, nocnedosamesnibHOCMb U CPOKU 8bIMNOJIHeHUS
adMuHuUcmpamuseHbIx npoyedyp npu npedocmasseHuu MyHuyunanbHol ycnyau

23.1. [epeyeHb agMMHUCTPATMBHbIX Npoueayp npu npegocTaBneHnn MyHuumnansHom

yCnyru:
1) nogava v npuem 3asBneHns N JOKYMEHTOB;
2) o6paboTka 1 NnpeaBapuTenibHOE pacCMOTPEHME LOKYMEHTOB;
3) NPUHATNE peLLeHNs;
4) HanpasneHue pesyrnbTaTa.

23.2. Kaxpas agMuHuUCTpaTMBHaa npouegypa COCTOUT U3 agMWHUCTPATMBHbBIX
aenctsun. lNepedyeHb M cogepXaHne agMUHUCTPATUBHBIX OENCTBUWA, COCTaBNAKOLLMX KaXayro
agMWHUCTPATMBHYIO  npoueaypy, nNpuBeneH B  [lpunoxeHun 14 K HacTosdwemy
AOMWHUCTPaATUBHOMY perfameHTy.

23.3.  bnok-cxema npegocrtaeneHns MyHuuunansHOW ycnyrn npuseaeHa B NpunoxeHunn
15 Kk HacTosAWweMy AOMUHUCTPATUBHOMY pernamMmeHTy.

IV. Mopsaaok n oopMbl KOHTPONSA 3a UCNONTHEHUEM AAMUHUCTPATUBHOIO perfiameHTa

24. lMopsidok ocyw,ecmesieHUss KOHMPOJsis 3a cobsiro0eHuUeM U UCrosIHeHUeM
GOJDKHOCMHbIMU JTUYaMu, MyHUUyUnaabHbIMU ClIyXawumMu U crneyuanucmamu
AdmMuHucmpayuu nosioxeHuli AOMUHUCMpPamueHo20 peaslaMeHma U UHbIX
HOpMamueHbIX MPasos8bIX aKmos, ycmaHaenuesarouux mpebosaHusi K
npedocmasneHuro MyHuyunanbHoU ycnyau, a makxe npuHsimueM umMu peweHul

24.1. KoHTponb 3a cobnogeHnem  OOSMKHOCTHbIMM  nuuamn  AgMUHUCTpaUMK,
NONOXeHnn AOMUHUCTPATUBHOIO pernaMmeHTa U UHbIX HOPMAaTUBHbLIX MPAaBOBLIX aKTOB,
ycTaHaBnueawLwwmx TpeboBaHns k npegoctasneHmio MyHuLmMnNansHOM ycnyru, ocyLLecTBNAeTCs
B (hopwme:

1) TeKyLlero KOHTpons 3a cobrniogeHneMm MNOMHOTbl U KayecTBa npefocTaBieHus
MyHuuunansHom ycnyrm (ganee - TeKyLWNA KOHTPOIb);

2) KOHTpON4 3a cobrniogeHnem nopsgka npegocrtasneHns MyHuumnansHoOm ycnyru.



24.2. TeKkyWMAn KOHTPOSb OCYLLECTBASET 3aMecTuTenb pykoBogutena AgMuHUCTpaumm
B COOTBETCTBMM C MpuKa3oM O pacnpegeneHnn o06s3aHHOCTEN W YNONIHOMOYEHHbIE
UM OOIMKHOCTHbIE Nuua

24.3. Tekywnn  KOHTPOMb  OCyWecTBRAsieTca B MOpsidke,  YCTAHOBNEHHOM
pykoBogutenem AOMWHUCTPaAUMM ONA  KOHTPONS 3@ WCMNOMHEHWEM MpPaBOBbLIX aKTOB
AOMUHUCTpaUun.

24.4.  KoHTponb 3a cobniogeHnem nopsgka npegoctaBneHmss MyHMumMnanbHOW yCrnyrn
ocywectBndetca  MWHUCTEPCTBOM  FOCYyAapCTBEHHOrO  yrpasfeHus, MHGOPMaLMOHHbIX
TexHonormi mn cBAsn MockoBckor obnactu B COOTBETCTBUM C MOPSLKOM, YTBEPXOEHHOM
noctaHoBneHveM [lpasutensctBa MockoBckon obnactu ot 16 anpensa 2015 roga Ne 253/14
«O6 yTtBepxaeHun [lopsigka  OCyWECTBMEHMS  KOHTPONS  3a  NpefocTaBfeHUEM
roCcyAapCTBEHHbIX U MyHULMNAnbHbIX YCnyr Ha Tepputopun MockoBckon 0bnactun n BHECEHUN
n3ameHeHnn B MNonoxeHne o MMHMCTEPCTBE rOCY4apCTBEHHOMO YNpaBieHUs, UHPOPMaLMNOHHbBIX
TexHonorum n cesasm MockoBckon obnactn» u Ha ocHoBaHuMM 3akoHa MockoBckon obnactu oT 4
mMaa 2016roga Ne 37/2016-O3 «Kogoekc MockoBckon obnactu 06 agMUHUCTPATMBHbBIX
NpaBOHaPYLUEHNAXY .

25. IMopsidok u nepuodu4yHocmb ocyuw,ecmeneHusi TeKyu,e2o KOHMpPOos
nonHomsl U kKa4ecmea npedocmasesieHusi MyHuuunansHou ycnyau u KoHmpons 3a
cobnrodeHuem nopsidka npedocmaesneHusi MyHuyunanbHou ycryau

25.1. Tekywmn KOHTPOSb oOcyllecTBnsgeTca B dopMe MOCTOAHHOIO MOHUTOpPUHra
peLleHnin U 4ENCTBUI y4acTBYIOLWMX B npegocTaBneHnn MyHnumnansHoOW yenyrn OSMKHOCTHBIX
nuy, MyHAUMNAnNbHbIX CAyXawux W chneumanuctoB AAMUHUCTpauUUK, a Takke B dopme
BHYTPEHHMX NPOBEPOK B AOMUHUCTPauUnn No 3aaBneHusm, obpalleHnam u xanobam rpaxgaH,
nx o6begMHEHUI N OpraHM3auUnin Ha peLLeHns, a Takke AencTBus (6e30encTBUS) AOMKHOCTHBIX
nuy, MyHUUMNanbHbIX ChAyXawux W cneuManuctoB AMUMHUCTPaUMK, Yy4acTBYHOLLIMX B
npegocraBneHnn MyHuuyunansbHoOn ycnyri.

25.2. Tlopsi@oOK OCYLLUECTBIEHUS] TEKYLWEro KOHTPOMSA YTBEPXOAETCs PyKOBOAMTENEM
AOMUHUCTpaUuN.

25.3. KoHTponb 3a cobniogeHvem nopsaka npegoctasneHnss MyHuumnansHOW ycrnyru
OCyLLEeCTBNSAETCS YNONTHOMOYEHHbLIMMN AOIMKHOCTHbLIMUN nuuamm MwuHuctepcTBa
rocygapCTBEHHOro ynpassieHusi, MHPOPMaLMOHHbIX TEXHOMOMMN N cBA3n Mockosckon obnactm
NoCpeacTBOM MPOBEAEHUS MMAHOBbIX WM BHEMMAHOBLIX MPOBEPOK, CUCTEMATMYECKOro
HabnageHns 3a WUCNOSTHEHMEM OTBETCTBEHHBbIMU AOSMKHOCTHbIMM nuuamn AgMuHUCTpaumm
NONOXeHNn AOMUHNCTPATMBHOIO perfnameHTa B YacTtn cobnogeHns nopsgka npegocrtaBneHuns
MyHuumnansHom ycnyru.

25.4. lnaHoBble npoBepkn AOMUHUCTPALUM W  OOFMPKHOCTHbLIX nNuy  AOMUHUCTpaLmnu
NpoBOAATCA  AOSDKHOCTHbIMM - nuuamn  MuHUCTepcTBa roCydapCTBEHHOro  yrnpaBneHus,
MHPOPMALIMOHHBIX TEXHOMOMMN 1 cBA3NM MocCkoBCKOM 06MnacTM Ha OCHOBAHWW €XEerogHoro
nnaHa npoBegeHust MNPOBEPOK, CHOPMUPOBAHHOIO U  COMNacoBaHHOrO MNPOKypaTypon
MockoBckor obnactu He 4alle ogHOro pasa B ABa roga.

25.5. BHennaHoBble npoBepkn AOMUHUCTPaAUUM U OOSDKHOCTHLIX NML AAMUHUCTpauuu
NpoOBOAATCA  AOSDKHOCTHbIMM  nuuamn  MuHMCTEpCTBa roCydapCTBEHHOro  yrnpaBreHus,
MHOPMALMOHHBIX TexHonormm u cBasnm MockoBcko 0651acTM Ha OCHOBaHUKM  peLueHns
MUWHUCTPA rocyJapCTBEHHOIO ynpasneHns NHPOPMAaLMOHHbBIX TEXHONOIMMN 1 B3 MoCKoBCKOM
obnactm no cornacoBaHuld C MpokypaTypon MockoBckon ob6nacti, MPUHUMaeMoro Ha
OCHOBaHUKN ObpalleHUn rpaxkagaH, puandeckux nuy M MHopmauum OT rocydapCTBEHHbIX
opraHoB O (pakTax HapyweHun 3akoHogatenoctBa Poccurckon degepauunu, BrEKyLINX



BO3HWKHOBEHME Ype3Bbl4alHbIX CUTyauuh, Yrpo3y >XMU3HU U 300POBbI rpaxgdaH, a Takke
MacCOBbl€ HapyLLUEHWs NpaB rpaxaaH.

25.6. BHennaHoBble NpoBepkn AOMUHUCTPALUM U AOSHKHOCTHBIX Nvy, AOMUHUCTpaUnm
MOIyT TaKKe MpoBOAMUTBCA B COOTBETCTBUMM C nopyyeHnamu [lpesngeHta Poccuinckon
depepauun, [MpasButenbctBa Poccuickon degepaumm u  Ha OCHOBaHuM TpeboBaHusA
"eHepanbHOro npokypopa Poccuiickon ®epepaummn, npokypopa MockoBckon obnactm o
NPOBEeAEHNUM BHEMNMAHOBOM MNPOBEPKM B paMKax Hags3opa 3a WUCMOSIHEHWMEM 3aKOHOB MO
NOCTYNMBLLMM B OpraHbl MPpOKypaTypbl MaTepuanam 1 obpalleHnsam

26. OmeemcmeeHHOCMb GOJIKHOCMHbIX JIUU, MyHUUUNanbHbIX CAYXawux u
creyuasucmoe AOMuUHUCcmMpayuu 3a peweHusi u deticmeus (6e3zdeticmeaue),
npuHumMaemsbie (ocyuiecmerssieMbie) uMu 8 xode npedocmasesieHusi MyHuyunanbHolu
ycnyau

26.1. [omKHOCTHbIe niua, MyHUUMNAanbHbIe cnyxatme " cneymanucTbl
AOMUHUCTpaLMKM, OTBETCTBEHHble 3a npegoctaBneHve  MyHuumMnanbHOW  ycnyrm w
yyacTBywuwme B npegoctaBneHum MyHuuMnanbHOW YCrAyrm HeCcyT OTBETCTBEHHOCTb 3a
npyHMMaeMble (OCyLLecTBNSEMbIE) B Xoae npeaoctaBneHns MyHuumnansHOM yenyrn peLleHus
n gencteusa (besgencrene) B COOTBETCTBUN C TpeboBaHMAMM 3akoHodaTenscTBa Poccuickon
depepauumn.

26.2. HenonHoe wnn HekayecTBeHHOe npepocTasneHMe MyHuuunNanbHOW YCryrn,
BbIIBNEHHOE B npouecce TeKylwero KOHTPons, BNEeYEéT MpUMEHeHWe AUCLMNIIMHapHOro
B3bICKaHNA B COOTBETCTBUN C 3aKOoHoZaTenbCcTBOM Poccuinckon ®epgepaunn.

26.3. HapyweHne nopsgka npegoctaBneHms MyHuumMnanbHOW  ycnyru, rosrekLlee
HenpeacTtaBneHne  MyHuumnaneHon — ycnyrn  3asButentio  nubo  npegocTaBrieHue
MyHuumnansHon  ycnyrm  3adBUATENO € HapylleHMeM  YCTaHOBJIEHHbIX  CPOKOB,
npegycMmatpmBaeT aMUHUCTPATUBHYO OTBETCTBEHHOCTb AOJHKHOCTHOIO nuua AAMUHUCTpaUum
OCYLLECTBNAOLWEro MCNONHUTENBbHO-pacnopsanTeribHble  MOHOMOYMA B COOTBETCTBUM C
3akoHom MockoBckon obnactn ot 4 maa 2016 roga Ne 37/2016-O3 «Kopekc MockoBckon
obnactn 06 agMUHUCTPATUBHBIX MPaBOHAPYLUEHUAX».

26.3.1. K HapyweHusam nopsgka npegoctasneHns  MyHuuumnanbHowW — ycnyru,
YCT@HOBIEHHOrO0  HacTosAWwMM  AOMUWHUCTPATMBHLIM  perfiaMmeHToM B  COOTBETCTBUM C
depepanbHbiM  3akoHOM oT 27.07.2010 Ne 210-d3 «O6 opraHusauum npegocTaBneHus
rocyAapCTBEHHbIX 1 MyHUUUNANbHBIX YCAYr» OTHOCUTCS:

1) TpeboBaHne ot 3asBuTens (NpeacraButensa 3asBUTENS) NpPeacTaBfeHUs JOKYMEHTOB
N MHOPMaLMM NN OCYLLECTBIIEHUA AeNCTBUIA, NpeacTaBfeHne Unn ocyLecTBEeHNe KOTOPbIX
He NpegyCMOTPEHO HacToAWwMM AOMUHUCTPATUMBHBLIM PErNIAMEHTOM, WHBIMW HOPMaTUBHbLIMU
NpaBOBbIMWU akTamu, PerynupyroLwmnmMm OTHOLLEHNS, BO3HUKAOLLME B CBA3M C NpefoCTaBneHneM
MyHuumnanbHoOM ycnyru;

2) TpeboBaHuMe oT 3aaButens (npeactaButens 3asBuTens) NpeacraBneHns AOKYMEHTOB
M WHoOpmMauun, B TOM uYucne noaTBepXOawwWmnx BHeceHuMe 3adBuTeneM nnatbl 3a
npepocTtaBneHne MyHMUMNANbHOW YCRyrn, KOTOpPble HAXOAATCS B PacropsKeHUW OpraHos,
npegocTaBnAwWwmMx MyHMUMNanNbHYO YCRyry, WHbIX [OCY0AapCTBEHHbIX OpraHoB, OpraHoB
MECTHOro camoynpasrieHns nmbo noaBeAOMCTBEHHbIX OpraHu3auun, Yy4acTBYKOLWMX B
npepocTaBneHnn MyHuumnanbHOW yCrnyrn B COOTBETCTBMM C HACTOAWMM AAMUHUCTPATUBHbLIM
perrnaMmeHTomMm;

3) TpeboBaHue oT 3asButensa (npeacraButens 3asBUTeNs) OCyLLECTBIEHUA OENCTBUN, B
TOM YmMCre COrnacoBaHUn, HeobxoaMMbIX Ana nonyyvyeHns MyHuumnanbHOM yCrnyrn n cBA3aHHbIX



c obpalleHneM B WHble TOCyAapCTBEHHblIe OpraHbl, OpraHbl MECTHOro camoynpaBfieHus,
opraHusauuun, gna npegoctasneHnda  MyHuUMnanbHOW  yCcnyru He  npeayCMOTPEHHbIX
HacToAWMM AAMUHUCTPATUBHBIM perfiameHToMm;

4) HapyLlleHne cpoka perucTtpauum 3aasneHunsa 3assutens (npeacraButens 3assutensd) o
npegocTaBneHnn MyHuuunansHom ycnyru, YyCTaHOBMNEHHOIo AOMUHUCTPATUBHbBIM
perfnaMmeHTomMm;

5) HapyweHne cpoka npegoctaBneHna MyHuuMnanbHOW yCnyru, YCTaHOBIIEHHOIO
AOMUHNCTPATUBHBLIM PErNaMeHTOM;

6) oTkaz B nNpuveme [OOKyMeHTOB Yy 3asButens (npeacrtasutens 3aaBuTensl), ecnu
OCHOBaHUA OTKa3a He NpeayCcMOTPeHbl HAaCTOAWNM AAMUHUCTPATUBHBLIM PErfaMeHTOM;

7) oTka3z B npegoctaBneHun MyHuMumMnanbHOW yCnyru, €ecnu OCHOBaHMs OTKasa He
npeaycMoTpeHbl HAaCTOAWNM AAMUHUCTPATUBHBLIM PErflaMeHTOM;

8) HeMOTMBMpPOBaHHbLIA OTKa3 B npegoctaBneHnn MyHuuMnanbHOW YCnyrn, B criyvyae
OTCYTCTBMUS OCHOBaHUN AN OTKasa B npefoctasneHmm MyHuumnanbHon ycnyru;

9) oTka3 B UCMpaBfeHUN OONYLIEHHbIX ONeYaTtok U ownbOoK B BblOAHHbIX B pe3yrnbTate
npepocTtaBneHns MyHuumnanbHOW YyCnyru [OKyMeHTax IMbo HapylleHue YCTaHOBIIEHHOrO
CpOKa Takux UcrpasrieHun.

26.4. JOMKHOCTHLIM NUOM AOMUMHUCTPaUMK, OTBETCTBEHHbIM 3a cobniogeHve nopsgka
npegocrtaBneHns  MyHuuunanbHOW — ycriyrm  ABNSAETCS  PYKOBOAWUTESb  CTPYKTYPHOro
nogpasgeneHns AoMuUHUCTpaLmu.

27. MonoxeHusi, xapakmepu3yrouwue mpeboesaHusi kK NOpsiOKy u ghopmam
KOHmpouJisi 3a npedocmasseHuem MyHuyunanbHOU ycilyau, 8 MOM YUcCJle CO CIMOPOHbI
epaxdaH, ux o06ed0uHeHul u op2aHu3ayutli

27.1.  TpeboBaHuaMM K nopsaky n popmam TekyLlero KOHTpons 3a npeaocTaBieHnem
MyHuuMnansLHON ycnyrn aBnaTCS:

- HEe3aBMCUMOCTb;

- TWaTenbHOCTb.

27.2. He3aBMCUMOCTb TEKYLLEro KOHTPOSS 3aKnoyYaeTcs B TOM, YTO JOSMKHOCTHOE N1uo,
YNONIHOMOYEHHOE Ha €ero OCyLWecCTBfeHNne He3aBMCUMO OT  [AOSDKHOCTHOro  nuua,
MYHUUMNANbHOrO  CriyXxawlero, cneumManucta  AgMuUHUCTpaLuu, y4yacTBYyHOLLErO B
npepoctaBneHnn MyHuuunanbHOW ycnyrin, B TOM 4ucrie He umeeT Onu3koro poacTea wnm
cBoucTBa (poguTtenu, cynpyru, getun, 6patbs, cecTpbl, a Takke OpaTtbsi, CecTpbl, poauTenu,
AeTn Cynpyros 1 Cynpyrn getemn) ¢ HAM.

27.3.  [OmKHOCTHbIe Nuua, OCYLLECTBAAIOWME TEKYLIMA KOHTPONb 3a NpefoCTaBleHneMm
MyHuumMnanbHOM ycnyri, OOSMKHbI MPUHUMATb Mepbl N0 NPeAoTBPALLEHUIO  KOHMIIMKTA
WHTEepeCcoB Npu npegoctasneHnn MyHuumnanbHoOm ycrnyru

27.4. TwaTenbHOCTb OCYLWECTBMIEHNA TEKyLlero KOHTPONsa 3a npefoCcTaBliEHNEM
MyHuUMNansLHOW ycrnyru COCTOUT B CBOEBPEMEHHOM U TOYHOM UCMOSNTHEHUU YNOSTHOMOYEHHBIMU
nuuamMmmn o6a3aHHOCTEN, NPEAYCMOTPEHHbBIX HACTOSALLIMM pa3aerioMm.

27.5. [paxpgaHe, ux obbeauHeHNss N opraHM3aumMm Ons OCyLLUECTBIIEHUS] KOHTPONsA 3a
npegocraeneHneMm  MyHuumMnanbHOM  ycnyru € uenblo  cobnogeHus  nopsigka ee
npegocTaBneHns UMeoT nNpaBo HanpaenAaTe B MMHUCTEPCTBO rocy4apCTBEHHOrO ynpaBneHus,
NHPOPMALIMOHHBIX TexXHonormim un cBasnm MockoBckor obnactm xanobbl Ha HapyleHue
AOSDKHOCTHBIMM  fiMUaMK,  MYHAUMNANbHbIMK - CriyKawumn — AgMUHUACTpauMmM  nopsgka



npepoctaBneHns  MyHuuunansHOW  ycnyru, noBMeKwee ee  HenpeacrasrieHne  uUnu
npefocTaBneHne C HapylleHWeM CpoKa, YCTaHOBIIEHHOrO HacToAWMM AOMUHUCTPaATUBHBLIM
pernameHToMm.

27.6. [paxpaHe, ux obbeanHEHNs N opraHuM3aumMuM ONns OCYLLEeCTBMEHUs KOHTpons 3a
npegocTtaeneHnem MyHuumnansHOM yCryrm MMeKT MpaBo HanpaenAaTb B AOMUHUCTPaALMIO
NHOUBMAOYyarnbHbIE U KONMEKTUBHbIE ObpalleHns C npeanoXeHusMyU no COBEPLUEHCTBOBAHMIO
nopsigka npegocrtasneHns MyHuumnanbHOW ycnyry, a Takke >anobbl u 3adBrneHus Ha
penctens (6esgenctene) OOMKHOCTHBIX NUL, AOMWHUCTPAUUW U MPUHATBIE UMW pPeLUeHuUs,
cBsi3aHHble C npegocTtaBneHeM MyHuuunansHOM yCnyru.

27.7. KoHTponb 3a npepoctaBrieHvem MyHUUMNANbHOW YCryrn, B TOM 4uUCne CO
CTOPOHbl TpaxgaH WX OObeaUHEHWA W  OpraHu3auuKn, OCYLLEeCTBASEeTCAS MNOCPeacTBOM
OTKPbITOCTU AeATenbHOCTU AOMUHUCTpauMM npu npepoctasneHm MyHUUMNansHOW YCryru,
NnosflydeHus1 NMosiHOW, akTyarbHOWM M OOCTOBEPHOW WMHAOPMAaUMK O NOopsiake npenoCTaBrieHus
MyH/UMNanNbLHOM yCryrM U BO3MOXHOCTM OocyAebHOro paccmMoTpeHus obpalleHun (kanob) B
npouecce nonyvyeHna MyHuumnansHOW ycryri.

27.8. 3assutenu (npeacraButeny 3asBUTENsl) MOTYT KOHTPONUPOBATL NpeaocTaBneHne
MyHuuunansHon ycnyrm nytem nonyyeHus WHgopmauum o XxXode npenocTaBeHus
MyHuuunansHoOM ycryrn, B TOM YUCMe O CPOKax 3aBepLueHUs afMUHUCTpaTUBHBLIX npoueayp
(nenctBmii) nNo TenedoHy, nyTeM MUCbMEHHOro obpalleHusi, B TOM YUCre MO 3NEKTPOHHOM
noyte n yepes PIIy.

V. NocynebHbin (BHECYyAeOHbIN) NOPSAAOK 06XKanoBaHUA peLleHU U [eNCTBUN
(6e3pencTBUSA) AOMKHOCTHbIX NUL, MyHMLMUNANbHbLIX CAyXalWwmx U cneymanmcToB
AaMuHUCTpaumK, yyacTBYHOLUX B NpeaoctaBneHun MyHuumnanbHOW ycnyru

28. [ocydebHnblili (eHecyOebHbIl) nopsiOok ob)kanoeaHusi peweHull u
deticmeuti (6e3delicmeausi) 00/HKHOCMHbIX JIUY, MyHUUUNabHbIX CIyXauwux u
cneyuanucmoes, y4acmeyrouw,ux e npedocmasneHuu MyHuyunanbHoU ycnyau

28.1. 3asaButenb Bnpase noaaTtb xanoby Ha peweHne n (unu) gencrene (besgencrene)
AOMUHUCTPaALUMM U (MN) UX OOIDKHOCTHBIX MWL, MyHUUMNAnbHbIX CRyXawux, a Takke
cneumanuctoB M®L npu npegoctasneHnn MyHuuunansHOM yCryru.

28.2. 3asBuTenb nmeeT npaBo obpaTUTbCA C Xanobon, B TOM 4Yucne B CrnegytoLlmnx
cnyyasx:

1) HapylleHne cpoka pervcrpaumm 3anpoca O NpeaocTaBreHun rocyaapCTBEHHOM
UNU MyHUUMNAnNsHOW YCryru, 3anpoca, ykasaHHoro B ctaTbe 15.1 ®epepanbHoro 3akoHa ot
27.07.2010 roga Ne 210-®3 (koMNneKCHbIN 3anpoc);

2) HapyLleHue cpoka npegocTtaBrieHMss MyHuuunanbHOW YCnyrn, YCTaHOBMEHHOro
HacCTOAWMM AOMUHUCTPATUBHBLIM PerfiaMeHToM;

3) TpeboBaHWe y 3aaABMTENsS OOKYMEHTOB Unu MHdopmaumm nmbo ocyLlecTBneHne
AEeNCTBUW, NpeacTaBNeHne unvM ocyLecTBIIeHMe KOTOPbIX HEe NPeayCMOTPEHO HOPMAaTUBHbLIMM
npaBoBbIMK akTamu Poccuiickon degepaunn, HOPMaTUBHBIMU NPABOBLIMU akTaMu CyObekToB
Poccuiickon  ®depgepauun, MyHUUMNANbHBIMW NPAaBOBbLIMW  akTamMu [Ans npegocTaBrieHus
rocyapCTBEHHOW UIM MyHULUNANbLHOMW YCIyru;

4) OTKa3 B nNpueme [OOKYMEHTOB, MNpedoCTaBfieHne KOTopbIX NpeayCMOTPEHO
HOpMaTMBHbIMW MNpaBoBbIMK akTamun Poccunckon depepaunn, HOPMATUBHBIMU NPAaABOBLIMU
akTammn cybbektoB Poccuiickon ®degepaunn, MyHUMUMNANbHbIMU NPaBOBbIMU akTamMn AOns
npegocTaBneHns rocygapCTtBEHHON UM MyHULUMNANbLHOW YCIyrn, y 3asBUTENS;



5) OTKa3 B NpegoCTaBfieHUN FOCy4apCTBEHHON WMAW MYHUUMMNANbHOM YCryrn, ecnu
OCHOBaHMSA OTKasa He npeaycMoTpeHbl deaepanbHbiMU  3aKOHAMW U MPUHATBIMA - B
COOTBETCTBUM C HUMU WHBIMM HOPMAaTMBHO NpaBoOBbIMW akTamu Poccurickon Pepepauuu,
3aKOHaMWN 1 UHLIMW HOPMaTUBHbLIMK NPaBOBbIMW akTamMu cybbekTtoB Poccunckon degepaumm,
MYHMLUMNANbHbIMU NPABOBbLIMU aKTaMu;

6) TpeboBaHne ¢ 3asBuTens npu npegoctasneHnn MyHUUMNaANbHOW yCNyrn nnathl,
He NpeayCMOTPEHHON HaACTOAWMM AAMUHUCTPATUBHBLIM PErfiaMeHTOM;

7) OTKa3 oOpraHa, npenoCTaBNSAOLWEro roCyAapCTBEHHYO  YCnyry, oOpraHa,
npenocTaBnNALWEro MYHMLMNANbHYHO ycnyry, JOIMKHOCTHOrO nuua opraHa,
npenoCcTaBnNAOLWEro  rocygapCTBEHHYH  YCnyry, WM opraHa, npenocTaBnsawoLero
MYHULMNANbHYO YCNyry, MHOrOYHKLUMOHANbHOro LeHTpa, paboTHMKa MHOrOYHKLMOHANBHOMO
LeHTpa, opraHuMsauum, npegycMoTpeHHbIX 4vacTblo1.1 ctatem 16 depeparnbHOro 3akoHa oOT
27.07.2010 roga Ne 210-93, unu nx paboTHUKOB B UCMIpaBAeHNN OMYLWEHHbIX MMU OMneYyaTokK U
OoWwKnbOoK B BbldaHHbIX B pe3ynbTaTe NpeaoCTaBNeHUst rocygapCTBEHHON UNU MyHULMNANbHOM
yCrnyrn AOKyMeHTax finbo HapyLleHne yCTaHOBIIEHHOMO CpoKa Takux UCNpaBeHui;

8) HapylleHMe cpoka wunM nopsidka Bblgadn [OOKYMEHTOB MO  pesynbTatam
npeaocTaBneHNs rocygapCcTBEHHON NN MyHULMNANbHON YCNyri;

9) NPUOCTaHOBMNEHME NpPefOCTaBfeHnss rocyJapCTBEHHOM WM MyHUUMMNANbHON
YCIyru, ecrnv OCHOBaHWUSI NPUOCTAHOBIIEHUSI HE NPeayCMOTPeHbl dheaepanbHbiMU 3aKOHaMN 1
NPUHATBIMM B COOTBETCTBUN C HUMU UHBIMM HOPMaTUBHbLIMW MPaBOBbLIMKU akTaMu Poccuickon
denepaumm, 3akOHaMM U MHBIMM HOPMATUBHLIMW NPaBOBbIMK akTaMu cybbekToB Poccumnckon
depepaumm, MyHMUMNANbHBIMU NPaBOBbIMU aKTaMu;

28.3. >Kanoba paccMmaTpuBaeTcs AOMUHUCTpaunen, npeaocTaBnsoLLEN
MyHMumMnanbHyto ycnyry, nopsiaoK MNpenocTaBfieHns KOTopon Obin HapylweH BCrneacTeue
peweHnn n gencteun (6esgencrtems) AOMUHUCTPaUuMK, npegoctasndaowen MyHuumMnansHy
ycnyry, AOJMKHOCTHOrO nuua nmbo MyHUUMNanbHbIX Cry>KaLux.

28.4. B cnydae ecnu o0XanylwTcsa peleHus pykoBoautens  AZMUHUCTpauuM,
npenocTaBnAwoLLEN MyHuumnanbHyto  ycnyry, xanoba nopaetcs BbILLECTOALLEMY
AOMKHOCTHOMY NULY B NOpSiAKe NOAYNHEHHOCTW.

28.5. XKanoba nogaetca B AOMMHUCTpauuio npegocTasnawowyo  MyHuuunanbHyto
ycrnyry B MWUCbMEHHOW cpopme, B TOM 4YMUCne MpuM JIMYHOM NpUeMe 3asBuUTens, UnM B
3NEKTPOHHOM BuAe.

28.6. XKanoba gomkHa cogepxaTb:

a) HauMeHoBaHMe opraHa, npegocrasnaowero MyHunnanbHyo ycnyry, A0SMKHOCTHOIO
niua opraHa, npegoctaeBnswowero MyHuuunanbHyto  ycnyry, nmbo  MyHuUMnanbHOro
Cny>xalllero, peleHnsa n gencTena (6e3gencrTeme) KOTopbix 06XKanyTcs;

6) dbamunumio, UMA, OTYECTBO (MPU HanNM4Mn), CBELEHNS O MECTE XUTENbCTBA 3asaBUTENS
- bmsnyeckoro nuua nNMbO HaMMeEHOBaHME, CBEAEHUS O MECTE HaXOXAEHUS 3asaBUTENS -
IOPUAMNYECKOrO Nnvua, a Takke HoMmep (Homepa) KOHTakTHoro Ttened)oHa, agpec (agpeca)
3NEKTPOHHOM NOYThI (MPY HaNUYUK) U NOYTOBLIA adpPEC, NO KOTOPbIM AOSMKEH ObiTb HaNpaBneH
OTBET 3asBUTENIO (3a UCKNIYEHUEM criydas, koraa xxanoba Hanpasnsetca Yyepes PITY;

B) cBedeHuss o6 obxanyembix peweHusx wn geuncteuax (6esgenctesum) opraHa,
npegocTaBnsaowero MyHMumMnanbHyo yecnyry, ero 4O/MKHOCTHOMO nuua NMbo MyHUUMNanbHOro
Cny>xallero;

r) AoBoAbl, HA OCHOBAHUMN KOTOPbIX 3asiBUTENb HE COrMaceH C pelieHnemM n AencTBUEM
(6e3pencTBnem) opraHa, npegocraBnsaowero MyHuUMNanbHYO YyCryry, ero AOSMKHOCTHOro
nvua nnbo MyHUUMNanbHOro cryxawero. 3assutenemM MoryT ObiTb NpeacTaBneHbl AOKYMEHTbI
(Mpn Hanu4un), NnoaTBEPKAAKOLLME OOBOAbLI 3asBUTENS, NMMOO MX KONUN.

28.7. B cnyyae ecnu xanoba nogaetca 4epe3 npeacTaBUTENs 3asiBUTENd, Takke
npeacraBnsAeTcs AOKYMEHT, NOATBEPXKOAKOLWMIA NOSTHOMOYMS Ha OCYLLECTBNEHME OENCTBUMA OT
nmeHn 3aasutena. B kayectBe [OOKYMEHTa, MNOATBEPXOAMOLLEro MOMHOMOYMA  Ha
OCYLLECTBMNEHNE OENCTBUN OT UMEHN 3a8BUTENS, MOXET ObITb NpeacTaBreHa:



a) odopMneHHass B COOTBETCTBMM C 3akoHogaTenbCTBOM Poccuiickon ®Pepepauunu
AOBEPEHHOCTL (ANs PM3NYECKNX NNLL);

6) odopmneHHas B COOTBETCTBMM C 3akoHogaTenbCTBOM Poccuiickon ®Pepepauun
[OBEPEHHOCTb, 3aBEPEHHas neyaTblo 3asBUTENs (MPUM HanNuuMM neyatn) M noanucaHHas
pykoBoguTenemM 3asiBUTeNnss WU  YNONIHOMOYEHHbIM 3TUM pyKoBoguTenem nuvuomMm (ans
IOPUANYECKNX NNLL);

B) KOMWA pelleHuUst O HasHadeHun unm ob um3bpaHmm nNubo npukasa O HasHa4YeHUn
PU3N4EeCcKoro nuua Ha LOMKHOCTb, B COOTBETCTBMM C KOTOpPbIM Takoe dusnyeckoe nuuo
obnagaet npaBoM OeNCTBOBATbL OT MMEHU 3aaBuUTeNs 6e3 J0BEPEHHOCTMW.

28.8. XKanob6a moxeT ObITb HanpasneHa Yepe3s JInuHbii kabuHeT Ha PITY, nogaHa npu
noceweHmn MOL, HanpaBneHa Mo noyTe, C WUCNOMb30BaHMEM oOdMUMANbHOIO caunTa
AOMUMHUCTPaLMM, a Takke MoXeT OblTb MpuvHATA Npu NMYHOM nMpueme 3asButena B
AoMunHucTpaumn. NHgopmauua o MecTe npuema, a Takke o0 yCTaHOBMEHHbIX Ans npuema
AHAX 1 Yacax pasMelleHa Ha ouumanbHOM cante AQMUHUCTpaunmn B ceTn NHTepHeT.

28.9. Bpems npuema xanob [JOMmMKHO coBnagatb CO BPEMEHEM MpeaoCTaBfeHUs
MyHUuMnanbHbIX yCryr.

28.10. XKanoba B NnUCbMeHHON hopMe MOXET BbITb TakKe HamnpasfeHa no noyTe.

28.11.B cnyyae nogayn xanobbl npuv NUYHOM MpUeEME 3asiBUTENb MpeacTaBnsieT
AOKYMEHT, YAOCTOBEPSIOLMIA €r0 JIMYHOCTb B COOTBETCTBMM C 3aKoHOoAAaTeNbLCTBOM Poccumnckon
depepauumn.

28.12. B anekTpoHHOM BuAae xanobda moxeT 6bITb NogaHa 3asiBUTENeM NocpeacTBOM:

a) oduumanbHoro cavta AQMUHUCTPAUUN B MHGOPMAaLMOHHO-TENEKOMMYHUKALMOHHOM
cetn "IHTepHeT";

6) PITY;

28.13. B cny4ae ecnu xanoba nogaHa 3asiButenem B AOAMUHUCTPAUUIO, B KOMMETEHLNIO
KOTOPOW He BXOAWUT MPUHATUE pelleHns no >xkanobe, B TevyeHne 3 paboumx OHEN CO OHA ee
permctpaunn AOMUHUCTPaUUa HanpaendeT Xanoby B YNONMHOMOYEHHbIM Ha ee pacCMOTpPeEHMe
opraH n B NMCbMeHHON dopMe MHOPMUPYET 3anBUTENS O NepeHanpaBneHnn xanobsbl.

28.14.Tlpn 3TOM CPOK PaCCMOTPEHUSA Kanobbl UCYUCNAETCA CO [OHSA perucrtpauuu
Xanobbl B yNONMHOMOYEHHOM Ha ee pacCMOTPEHME OpraHe.

28.15.XKanoba moxeT 6bITb nogaHa 3assutenem 4yepesd MOL|. lNpu noctynneHum
Xanobbl MO®L| obecneunBaer ee nepegady B YMNOSTHOMOYEHHYKD Ha €€ pPacCMOTPEHME
AOMUHUCTpaUMO B NOpSaKe U CPOKU, KOTOPbIe YCTAaHOBIEHbI COrfalleHneM O B3auMMogeNCTBUN,
HO He no3gHee cnefytowero paboyvero AHA €O AHS NOCTYNMEHUs Xanobbl.

28.16.7Kanoba Ha HapyweHue nopsigka npegoctasrieHns MyHuumnanbHOW ycrnyru B
M®Ll paccmaTtpmBaeTcd MMHUCTEPCTBOM rOCydapCTBEHHOIO yrnpaBfeHnd, NHPOPMAaLMOHHbIX
TexHosormm n caasm MockoBckorn obnactu.

28.17. MOLl ob6ecneumBaer:

a) ocHalleHne MecCT npuema xanob;

6) vHOopMUpOBaHME 3aaBUTENEN O MOPsiAKE 0OXanoBaHUS pPeELUEHUA U OEWACTBUN
(6bespenctBug)  AgMuHUCTpauuu,  npegoctasngwux  MyHuumnanbHylo — ycnyry,  Ux
AOIMKHOCTHbBIX NUL, NMMB0 MyHMLMNAnbHbIX CRYyXalmMx NoCpeacTBOM pasMeLleHns nHgopmaumm
Ha cTeHOax B MecTax NpedoCTaBriEHUs TOCYAApPCTBEHHbIX M MyHUUMMNANbHbBIX YCIYr, Ha WX
ohmumanbHbiX cantax, Ha PIITY;

B) KOHCYINbTUpOBaHWE 3asiBUTENen O nopsigke obXanoBaHus pelleHurd U OeNcTBui
(6es3pencTBms) opraHoB, NPeOCTaBMAILWMNX FOCYAAPCTBEHHbIE U MyHUUMUNASbHbIE YCAYTN, WX
AOSDKHOCTHBIX NKL, TIMBO MyHULMNAnbHbIX CAyXalinx, B TOM Yucrie No TenedoHy, 3f1IeKTPOHHOMN
noyTe, Npu NMIMYHOM MPUEME;

) 3akriloMeHne cornalleHnn 0 B3aMmogencTBum B Yactu ocyulecternedns MOLL npuema
Xanob v Bblgayn 3agaBuTensaM pesynbTaToB pacCMOTPEHMUS xanoob;

A) dopmMupoBaHne U MNpeacTaBfieHMe  exekBapTanbHO B MuHUCTEpCTBO
rocygapCTBEHHOIO ynpasreHusi, MHPOPMaLMOHHbLIX TEXHOMOMMN N cBA3n MockoBckon obnactm



OTYETHOCTU O TMOSMYYEHHbLIX W pPACCMOTPEHHbLIX Xarnobax (B TOM 4ucrne O Konuyectse
yAOBMNETBOPEHHbIX U HEYLOBETBOPEHHbIX Xarnob).

28.18.B AOMUHMCTpauumK, onpenensitotcs YNnofIHOMOYEHHbIE Ha PacCMOTPeEHne xanob
AOIMKHOCTHbIE NULA, KOTopble obecneynBatoT:

a) npuem n paccmMoTpeHue xanob B COOTBETCTBUM C HACTOALWMMN TpeboBaHUAMN;

6) HanpaBneHue xanob B yNONTHOMOYEHHLIN Ha UX PACCMOTPEHNE OpraH;

28.18. B cnyyae yctaHOBMeHUa B XO4e Wnv Mo pesynbTaTtaM pPacCMOTPEHUS Xanobbl
Npu3HaKoB COCTaBa agMWHUCTPATMBHOIO NpaBoOHapyLUeHUs, NpedyCMOTPeHHOro cratben 5.63
Kogekca Poccuinckon ®efepaumm 06 agMMHUCTPATUBHBIX NpaBOHAPYLUEHUSX, WX NPU3HAKOB
cocTtaBa MpPecTynfieHns AOSMKHOCTHOE §WLO, YMNOIHOMOYEHHOE Ha pacCMOTpeHue xanob,
He3amMeasIMTenbHO HanpaBngeT COOTBETCTBYOLWME MaTepuasibl B OpraHbl NPoKypaTypsbl.

28.19. B cnyyae yCTaHOBMEHUA B XO4€ WNW MO pesyrbTaTtaM pacCMOTPEHUs XKanoobl
NPU3HaKoB CcOBLITUA aAMUHUCTPATUBHOIO MpPaBOHAPYLIEHUS, NpedycMOTpeHHoro rnason 15
3akoHa MockoBckon obnactn ot 04 mas 2016 roga Ne 37/2016-O3 «Kopekc MockoBckon
obnactm 06 agMUHUCTPATMBHLIX MPaBOHAPYLUEHNAX» OOSMKHOCTHOE JSMUO, HagereHHoe
NMOMIHOMOYMSIMW MO  PACCMOTPEHUIO >Xanob, He3amennuTenbHO HanpasnseT UMmelLmnecs
MaTtepuansl B MMHUCTEPCTBO rocy4apCTBEHHOMO ynpaBreHns, NHPOPMaLNOHHBIX TEXHOMOMMIA K
cBsa3m MockoBckon ob6nacTu, a Takke B opraHbl NPOKypaTypbl.

28.20.XKanoba, noctynuBwass B  YMNOSIHOMOYEHHYHD Ha ee  pacCMOTpeHue
AOMUHUCTPaLMIO, MOANEXUT perncTpauun He nosgHee creayrowlero pabovero AHsA Co OHA ee
noctynneHus. XXanoba paccmatpmBaeTcs B TedeHne 15 paboumx gHen co OHS ee perncrpaumm,
ecnn 6onee KOpPOTKME CPOKM PacCMOTPEHUS Kanobbl He ycTaHOBMNEHbl AOMUHUCTpaLMen,
YNOSTHOMOYEHHOM Ha ee pacCMOTPEHNE.

28.21.B cnyyae o6xanoBaHusi oOTkasza AgMMHUCTpauMW, NpeaoCcTaBnaloWEN
MyHuuMnanbHyto ycrnyry, ee OMMKHOCTHOIO fvua UM MyHMUMNansHOro criyawlero B npueme
OOKYMeHTOB y 3assuTtens nubo B ucnpaBneHun OONYyLEeHHbIX onevyaTtok U ownbok unu B
cnyyae oO)XanoBaHUs 3asiBUTENEM HapyLUeHWUs YCTaHOBIMEHHOrO CpoKa TakuxX WCnpaBrieHum
Xanoba paccmaTtpuBaeTcs B TedeHne 5 paboumx gHen co OHA ee perncTpauum.

28.22. Mo pesynbTaTtam paccMOTPEHUS arnobbl B COOTBETCTBUN C YacTblo 7 cTatbu 11.2
depepanbHoro 3akoHa oT 27 uona 2010r. Ne 210-03 «O6 opraHusauun npenocTaBreHus
roCyAapCTBEHHbIX W  MyHUUMNAnNbHbIX YCIyr» YMNOTHOMOYEHHOE Ha €e pacCMOTpeHue
AOSDKHOCTHOE NUUo AOMUHUCTpaUMnM NpUHMMaeT pelueHne o6 yaoBneTBOpeHUn xanoodbl nmdo
06 oTkasze B ee yOoBNeTBOpeHMU. YKasaHHOE pelleHne MnpuHUMaeTcs B (opMe akTa
AOMUHUCTpaLmN.

28.21.Mpn  ypoBneTBOpeHUn xanobbl  YNOTHOMOYEHHOE  AOSMKHOCTHOE  NUUO
AOMUHUCTpaUMN NPUHUMAET NCYepnbIBatoLLMe Mepbl MO YCTPAHEHMIO BbISIBIIEHHbBIX HAPYLLIEHUN,
B TOM uucre no Bblgade 3asButento pesynbtata MyHuuMnanbHOW ycnyru, He nosgHee 5
pabounx AHEN CO OHS NPUHATUS PeLleHUs, ecrlin MHOEe He YCTaHOBIIEHO 3aKOHOOATENbCTBOM
Poccunckon ®epepauun.

28.22.0TBET NO pesynbTaTtaM pacCcMOTPeHUsa xanobbl HanpaBndetTcs 3adABUTENIO He
nosgHee OHS, criegylowero 3a AHEM MNPUHATUS pelleHnd, B NUCbMeHHon dopme. B cnyvae
ecnn xanoba Obina HanpaBneHa B 3NeKkTpoHHou dopme 4yepes PIIY, oTeBeT 3asBuTento
HanpasnseTcs B JInuHbin kabuHeT nocpeactesom PITY.

28.23. B oTBeTe N0 pesyrbTaTtaM pacCMOTPEHNS Xarnobbl ykasbiBaloTCS:

a) HauMeHOBaHWe  oOpraHa, npegocraesnswowero  MyHuuMnaneHy0  ycnyry,
paccMOTpeBLUEro >anoby, AOOMMKHOCTb, damMunusa, WuMs, OTYeCTBO (NpWU Hanuyuu) ero
AOIMKHOCTHOMO NNLA, NPUHABLLENO peLleHne no xanobe;

6) HoMep, JaTta, MEeCTO NPUHATUSA pPELLeHUs], BKIToYas CBeAEHUS O OOSMKHOCTHOM nuvue,
pelieHne unu gencreme (besgencrane) KOToporo obxanyercs;

B) haMunus, M4, 0THECTBO (MPY HaNUYUN) NN HaMMeHoBaHWe 3asiBUTENS;

) OCHOBaHUA ANS NPUHATUSA peLleHns no xxanobe;

A) NpyHATOE Mo Xanobe pelueHne;



€) B crnyvae, ecnu xanoba npusHaHa 000CHOBAHHOW, - CPOKU YCTPaAHEHUS BbISIBNIEHHbIX
HapyLUeHW, B TOM Y1CIe CPOK NpefocTaBneHuns pesynbtata MyHMUunnansHoOm ycnyru;

X) cBegeHus o nopsiake obxanoBaHWs NPUHATOrO Mo Xanobe peLueHus.

28.24. OTBeT no pesynbTaTtam paccMoTpeHnsa Xanoobl noanucbiBaeTcs
YNOSTHOMOYEHHbBIM Ha pacCMOTPEHME Kanobbl JOMKHOCTHLIM NULOM AAMUHUCTPaLMMN.

28.25.T1o xenaHuio 3asBUTENsS OTBET NO peaynbTaTtam PacCMOTPEHUSA XKanobbl MOXeT
OblTb MpeacTaBneH He Mo3gHee AHA, criegyloulero 3a OHEM MPUHATUA pelueHusi, B hopme
9NEKTPOHHOrO [OOKYMEHTa, MNOAMNWCAHHOIO 3JNIEKTPOHHOW MOAMUCHLIO  YNOSTHOMOYEHHOrO Ha
paccMOoTpeHue xanobbl OMMKHOCTHOro nuua AgMUHUCTPaLMN.

28.26. YNnonHomo4eHHoe Ha paccMoTpeHune »Kanoobl JOIMKHOCTHOE niuo
AOMUHUCTpaUMnM OTKasbiBaeT B yOOBETBOPEHUM Xanobbl B criegyowmx cryvasax:

a) HanuuMe BCTYMMBLUErO B 3aKOHHYK CUIYy pelleHusa cyda, apbutpaxHoro cyga no
Xanobe o ToM Xe npegMeTe 1 No TeM e OCHOBaHUSAM;

6) nogaya >anobbl NMUOM, MNOSTHOMOYUA KOTOPOro He MNOATBEPXKAEHbI B MNOpsaKe,
yCTaHOBIIEHHOM 3aKkoHogaTenbcTBoM Poccuinckon degepaumu;

B) Hanuuve pelueHus no xanobe, NPUHATOrO paHee B COOTBETCTBMM C HACTOSALLMMMU
TpeboBaHNAMMN B OTHOLLEHUWN TOrO Xe 3adBUTENSA N NO TOMY Xe npeameTy Kanobbl.

28.27. agpMHUCTpaums\ Bnpase He NPUHUMAaTL Xanoby B criydae OTCYTCTBUSA MOSHbIX
KOHTAKTHbIX AaHHbIX nuua, nogaslwiero xanoby (Pamunus, ums, oT4ecTBO (MpU HanMyum),
NMOYTOBOroO agpeca (agpeca 3reKkTPOHHOW MOYTbI, MO KOTOPOMY AOSMKEH ObITb HanpaBneH OTBET.

V1. MNpaBuna o6paboTku NepcoHanbHbIX AaHHbIX NPU NpPeaoCTaBeHUN
MyHuuMnansHoMn ycnyru

29. lMpaeuna o6pabomku nepcoHasibHbIX OaHHbIX NMPU NpedocmassieHuuU
MyHuuyunanbHou ycnyau

29.1. ObpaboTka nepcoHanbHbIX AaHHbIX NpyU NpegoctasneHnn MyHuumMnanbHOW yCnyru
OCYLLEeCTBNSAETCA Ha 3aKOHHOM W CnpaBegsiMBOM  OCHOBE C  yyeToM TpeboBaHui
3akoHogartenbcTBa Poccuinckon ®enepaunmn B chepe nepcoHasibHbIX JaHHbIX.

29.2. ObpaboTka nepcoHarnbHbIX AaHHbIX NpyU NpegoctasneHnn MyHuuMnanbHOW ycnyru
OrpaHN4MBaEeTCa AOCTUXKEHUEM KOHKPETHbIX, OnpeaefneHHbIX HacTosawmumM AOQMUHUCTPATUBHBIM
pernameHTom uenen. He gonyckaetca obpaboTka nepcoHanbHbIX OaHHbIX, HECOBMECTUMAas C
uenamm cbopa nepcoHanbHbIX AaHHbIX.

29.3. O6bpaboTke nognexaT TONbKO NEpPCOHanbHbIE AaHHbIE, KOTOPbLIE OTBEYAOT LENsam
nx o6paboTKu.

29.4. Llenbto 06paboTKn nepcoHanbHbIX AAHHbIX SBMASETCA MCMNOSIHEHME OOMMKHOCTHbIX
0653aHHOCTEN M MOMHOMOYMI cneunanucTamm AQMUHUCTPaUUK B nNpouecce npeaocTaBneHns
MyHuumnanbHOW ycnyrn, a Takke OCYLWEeCTBNEeHUA YCTaHOBJIEHHbIX 3aKOHOO4ATENbCTBOM
Poccuiickon  depepaumm  rocyaapCTBeHHbIX  QyHKUMM NO  0OpaboTke  pes3ynbTaToB
npepocTaBneHHon MyH1UMnansHoOM ycnyru.

29.5. MNpun 0bpaboTKke NepcoHanbHbIX AaHHbIX B Lensx npegoctasneHns MyHuumnaneHom
ycnyrm He ponyckaeTtcs obbeauHeHue 6a3 AaHHbIX, coAaepXalmx nepcoHarnbHble AaHHble,
0bpaboTka KOTOpbIX OCYLLECTBAAETCS B LensiX, HECOBMECTUMbIX MeXay coBon.

29.6. CogepxaHne wun o00bem obpabaTbiBaeMbiX MNEPCOHarnbHbIX AaHHbIX OOKHbI
COOTBETCTBOBATb 3asiBfieHHOM Lenn obpabotkn. ObpabaTbiBaeMble nepcoHasnbHble OaHHble
He JOMMKHbI BbITb N36LITOYHBIMU MO OTHOLLEHUIO K 3asiBfIEHHOM Lienun nx obpaboTku.



29.7. MNpn obpaboTke nepcoHanbHbIX AaHHbIX OOMMKHbI ObITb ObecneyeHbl TOYHOCTb
NnepcoHanbHbIX OAHHbIX, UX AOCTATOMHOCTb, @ B HEOOXOAMMbIX Chnydasx M akTyanbHOCTb
MO OTHOWEHMK K uenn o00paboTkM nepcoHarnbHbIX AaHHbIX. [JOMKHOCTHble nuua
AOMUHUCTPaALMM  OOSMKHbI  NpMHMMaTb Heobxogumble Mepbl nmMbo  obecneymBaTtb
NX NPUHATME MO YAANEHUO NN YTOYHEHUIO HENOJTHBIX UMW HETOYHbIX AAHHbIX.

29.8. XpaHeHne nepcoHasrnbHbIX [OaHHbIX OOIDKHO  OCywecTBnaATbCAd B dopme,
no3sonswLen onpeaenntb cybbekTa nepcoHanbHbIX AaHHbIX, HE JOMblUe, YeMm 3Toro Tpebyet
uenb obpaboTkM nepcoHarnbHbIX AaHHbIX, €CNN CPOK XPaHEeHUs1 NepCcoHasbHbIX OaHHbIX He
yCTaHOBMEH defepanbHbiM 3aKOHOAATENLCTBOM, 3akoHogaTenbctBoM MockoBckon obnacTtu,
[OroBOpOM, CTOPOHOW KOTOPOro, BbirogonpuobperatenemM unu nopyvmtenem no KOoTOpoMy
ABNseTCA CyObekT nepcoHanbHbiX AaHHbiX. Ob6pabaTbiBaeMble nepcoHarnbHble AaHHble
nognexaTr YHUYTOXEHUIO NMBo o00e3nuumBaHuMio MO AOCTMXKEHUW uenen obpaboTkm wmnu B
cny4vae yTpaThbl HeobxoomMmMocTn
B AOCTUXKEHUWN 3TUX LieNen, ecriv MHoe He NpeayCMOTPEHO 3aKOHO4aTENbCTBOM.

29.9. B cootBeTCcTBUM C LEenbio 06paboTkn nepcoHanbHbIX AAHHbIX, YKAa3aHHOW B MyHKTE
29.4. HacTtosiwero AOMUHUCTPATUMBHOIO pernameHTa, B AAMUHUCTpauum obpabaTbiBaroTcs
nepcoHanbHble [OaHHble Yka3aHHble B 3aserneHun ([punoxeHve 6 K HacToswemy
AOMUHUCTPATMBHOMY perfameHTy) 1 npunaraeMbix K HeMy JOKYMEHTaXx.

29.10. B cooTtBeTCTBMM C Lenbio 06paboTkM nepcoHarnbHbIX AaHHbIX, YKa3aHHOW B NMyHKTE
29.4. HacToqawero AODMYHUCTPATMBHOMO perfnaMmeHTa, K KaTeropnsiMm Cy0beKTOB, NepCoOHarnbHbIe
AaHHble KOTopbix o6pabaTtbiBatoTcs B AOMUHUCTPALMK, OTHOCATCA mnsnyeckme, ropungmdeckme
nMua M uHOuBMAyanbHble NpeanpuHuMartenu, obpartuBwmecsas B AOMUMHUCTpauMiO  3a
npepocTaBneHnem MyHuumnanbHOWM yCryri.

29.11. Cpokn 06paboTkm W XpaHeHUs yKasaHHbIX BblWe MepCcoHanbHbIX AaHHbIX
onpenenalTcss B COOTBETCTBUM CO CPOKOM AEWCTBUSI COrMalleHuss ¢ CyOBbEKTOM, a Takxke
WHbIMW TpeboBaHMSIMU 3aKOHOA4ATENbCTBA M HOPMATMBHbIMM AOKYMEHTamu. 1o mcteyeHuto
CpOKOB 00paboTKM M XpaHEeHWs nepcoHanbHble [AaHHble NOoANeXaT YHUYTOXEHMIO NMbo
06e3nmnunBaHnIo, eCNn NHOE He NpegyCMOTPEHO 3aKOHOAATENIbCTBOM.

29.12. B cniyyae OoCTMXeHUa uenu obpaboTkm nepcoHarnbHbIX AaHHbIX AOMUHUCTpaUnS
o6s3aHa npekpatnTb 06paboTKy nepcoHanbHbIX AaHHbIX UM obecneunTb ee npekpalieHue
(ecnu obpaboTka nepcoHarnbHbIX AaHHbIX OCYLLECTBRSEeTCS APYruM NULOM, OENCTBYHOLWUM MO
€ro NnopyyYeHnto YHUYTOXUTb NepcoHanbHble AaHHble UM obecneunTb UX YHUUTOXEHne (ecrnu
obpaboTka nepcoHarnbHbIX AaHHbIX OCYLLEeCTBASEeTCH APYrMM NULOM, AEUCTBYIOWWUM MO ero
NMOPyYeHU0 B CpPOK, He npesblwatowmn 30 gHen € gatbl OOCTUXKEHMS uenn obpaboTku
NnepcoHanbHbIX AaHHbIX, €CX MHOE He NpefyCMOTPEHO CryXeOHbIM KOHTPaKTOM, AOrOBOPOM
UNKU cornaweHnem, CTOPOHOM KOTOPOro ABNSAETCH CyOBbEKT NepCcoHanbHbIX AaHHbIX, MO0 ecnu
AOMUHUCTPaLMA He BnpaBe OCYyLecTBNATb 06paboTKy nepcoHanbHbIX AaHHbIX 6e3 cornacus
cybbekTa nepcoHanbHbIX [aHHbIX Ha OCHOBaHUAX, MPedyCMOTPEHHbIX deaepanbHbIMU
3aKoOHaMu.

29.13. B cny4ae oT3biBa CyObEKTOM NepcoHanbHbIX AaHHbIX cornacusi Ha 06paboTky ero
nepcoHanbHbIX AaHHbIX AOMUHUCTPaUMS OOIKHA NpekpaTuTb Mx obpaboTky mnmn obecneynTb
npekpalleHne Takon obpaboTkm (ecnm obpaboTka MepcoHarnbHbIX AAHHbIX OCYLLECTBMASETCS
APYTUM NMLIOM, OENCTBYOLWMM MO NOPYyYeHno AOMUHUCTPAUMN N B Cnyyae, ecriv CoOXpaHeHune
nepcoHanbHbIX AaHHbIX 6onee He Tpebyetca ansa uenen o6paboTknm NepcoHanbHbIX AAHHbIX,
YHUMTOXUTb MNEepCOHarnbHble AaHHble unu obecneynTb MX YHUYTOXeHue (ecnm obpaboTka
nepcoHanbHbIX [aHHbIX OCYLLeCTBnseTcsa ApyruM NUUOM, OEWUCTBYIOLWMM MO MOPYYEHUIO



AOMUHUCTpPaLMM B CPOK, He npesblwamwmn 30 kaneHgapHbIX OHEW € AaTbl NOCTYMNeHWs
YKa3aHHOro OT3blBa, €CNN MHOE HE NPeAyCMOTPEHO CryXeOHbIM KOHTPAKTOM, JOrOBOPOM UK
cornaweHnemM, CTOPOHOW KOTOPOro SIBNSIeTCS CYyOBLEKT MnepcoHarnbHbIX AaHHbIX, Inbo ecnu
AOMUHUCTpaUMAa He BnpaBe OocylecTBAATb 06paboTKy nepcoHanbHbIX AaHHbIX 6e3 cornacus
cybbekTa nepcoHarnbHbIX [aHHbIX Ha OCHOBaHUAX, MPedyCMOTPEHHbIX deaepanbHbIMU
3aKoHaMMW.

29.14. YHMYTOXEHME [OOKYMEHTOB, coAepXallux nepcoHasnbHble AaHHble, YTpaTUMBLUMX
CBOE MNpaKTU4eckoe 3Ha4YeHWe U He nognexawux apxXuBHOMY XpaHEeHUo, NPOU3BOAUTCS Ha
OCHOBaHWUW aKTa YHUYTOXEHUSA NepCOHarnbHbIX AaHHbIX.

29.15. YNOnHOMOYEHHbIE NULa Ha nony4vyeHne, obpaboTky, XpaHeHune, nepenadvy n nibdoe
ApYroe ncnonb3oBaHUe nepcoHasnbHbIX AaHHbIX 06513aHbI:

1) 3HaTb W BbINOMHATL TpeboBaHUA 3akoHogaTenbcTBa B obrnactn obecneyeHus
3alWNTbl NePCOHanbHbIX AaHHbIX, HACTOALWEro AQMUHUCTPATUBHOIO pPernameHTa;
2) XpaHUTb B TalHe W3BECTHble UM MNepcoHarnbHble OaHHble, WHGOPMMPOBATL O

CbaKTaX HapyweHna nopaaka o6pau.|,eH|/|ﬂ C nepcoHarbHbiMXM AOaHHbIMKW, O NONbITKax
HeCaHKUMOHNPOBAHHOIO A0CTYNa K HAM,

3) cobniogaTtb npaBuia UCnonb30BaHUS NepPCoHanbHbIX AaHHbIX, MOPSAOK MX yyeTa
N XpaHEHUS, UCKITYNUTb AOCTYMN K HUM NMOCTOPOHHUX NULL;
4) obpabaTbiBaTb TONbKO T€ MEPCOHanbHble AaHHble, K KOTOPbIM MOMy4YeH AOCTyn B

CUIY UCMOSTHEHUA CrY>XeBHbIX 06A3aHHOCTEN.

29.16. MNMpn obpaboTke NepcoHanbHbIX OAHHbIX YNOSIHOMOYEHHbLIM NULAM Ha NOSTyYeHue,
obpaboTKy, xpaHeHue, nepegadvy u noboe Opyroe UCMOMb30BaHUE MEPCOHAaNbHbIX AaHHbLIX
3anpeljaeTcs:

1) MCnonb3oBaTb CBEAEHUS, CoaepXalime nepcoHarnbHble OaHHble, B HECMNYXeOHbIX
uensix, a Takke B CNyXebHbIX Lensax - Npu BegeHUMUM NeperoBopoB MNo TenegoHHOW ceTn, B
OTKPbLITOW Nepenucke, CTaTbAX U BbICTYNNEHUSX;

1) nepefaBaTb MNepCOHamnbHble [AaHHble MO He3alMLEHHbIM KaHanam CBA3U
(Tenetann, dhakcMmusbHas CBA3b, 9N1eKTPOHHas noytra) Ges Ncnosib3oBaHNA
cepTUPULMPOBAHHBIX CPEACTB KpUNTorpadomnyeckomn 3alnTbl MHpopmMmaumm;

2) BbIMOMNHATL Ha [OMYy paboTbl, CBSA3aHHblIE C WCMOMb30BaHMEM MNEePCOHarbHbIX
AAHHbIX, BBIHOCUTb JOKYMEHTbI U Apyrne HocuTenu nHopmMaumm, cogepxaliune nepcoHasbHble
AaHHble, U3 MeCTa X XpaHEHWS.

29.17. Jlnua, ynonHOMO4Y€eHHbIE Ha nonyyeHne, obpaboTKy, XpaHeHue, nepegayy u noboe
Apyroe uCnonb3oBaHWe nepcoHanbHbIX [aHHbIX, BWHOBHblE B HapyweHun TpeboBaHui
3aKoHoAaTenbCTBa O 3aluTe NepCoHarnbHbIX AaHHbIX, B TOM Y1Cre AoNyCTUBLLWE pasrialleHve
nepcoHanbHblX AaHHbIX, HEeCyT AUCUMMIVHAPHY, aAMUHUCTPATUBHYIO, TPaXOaHCKyl0 W
YrONOBHYK) ~ OTBETCTBEHHOCTb,  NPEeAyCMOTPEHHYID  3aKoHoAaTenbCTBOM  PoccuMCKON
depepauumn.

29.18. AODMUHUCTpaumnsa Ons 3awuTbl NEepPCoHasibHbIX AAHHbIX OT HErnpaBOMEPHOro WUnu
CNyYamHOro [[OCTyna K HWUM, YHUYTOXEHUS, W3MeHeHus, O6NOKMpOBaHUSA, KONUPOBaHWS,
npegocTaBneHns, pacrnpoCTpaHeHUs1 MNepcoHanbHbIX  AaHHbIX, a Takke OT  WHbIX
HenpaBOMEpPHbIX AENCTBUA B OTHOLUEHMM MEPCOHAsbHbIX AAHHbLIX, NPUHUMAET Mepbl 3aLuThbl,
npegycMOTpeHHble 3akoHoaaTenbcTBOM Poccurickon ®epepauuu.



MpunoxeHue 1

K Tunosoun cobopme agMUHUCTPATUBHOIO
pernameHTa npegocrasneHna MyHuumnansHoun
ycnyru

TepMMHbI n onpepeneHunsa

B A,D,MI/IHVICTpaTMBHOM pernamMmeHTe UcnoJib3yrTCcA cnenywme TepMnuHbl 1 ornpenefnieHnd.

AOMUHMCTpaUUs AOMUHUCTpauns Tangomckoro ropofcKoro oKpyra
MockoBckol obnacTu;

ALOMUHUCTPATUBHbI AOMUHUCTPATUBHBIN  pernaMmeHT no  npeaocTaBfeHuto

N perrnameHT MyHUUMNaneHOM ycnyrn «Bblgaya BbIMUCOK M3 peecTpa

MyHULUMNANbHOIo MMyLllecTtBay,

ECHWA depepanbHas rocygapcrtBeHHasi NHOPMaLIMOHHas
cuctema  «EguHaa  cuctema maeHtudmkauumm n
ayTeHTuduKaumm B UHAPACTPYKType, obecneymBaioLLemn
NHOPMAaLIMOHHO-TEXHONOrMYECKoe B3aMmoaencreune
NHGOPMALNOHHBIX cucTem, NCNONb3yeMbIX ans
NpeAoCTaBneHnss rocyadapCTBEHHbIX WM MyHULMNANbHbIX
YyCnyr B 3rneKTPoHHON dhopMme;

3aaBuTens nuuo, obpawaroweeca ¢ 3asgBrieHnemM O nNpeaocTaBreHun
MyHuuMnansHon ycnyru;

3aasutens, nuuo, obpaliatolieeca C 3asiBNeHMEM O NpeaocTaBrieHnn

3aperncTpmpoBaHH MyHUUMNAnNbLHOM yCryrn, MMetollee Y4YeTHYK 3anucb B

bin B ECUA ECUA, npoweflwyo npoBepKy, a JIMYHOCTb Mosfb3oBaTens

noaTBepXaeHa Hagnexawum obpasom (B nwobom um3
LeHTpoB obcnyxmnsaHna Poccuinckon ®egepauum nnm MoL|
MockoBckorn obnacTtu);

3asBneHue 3anpoc 0O npegocrtaBneHun MyHuuunanbHOM  yCnyru,
npeacTaBneHHbIN nobbim npeayCcMOTPEHHbBIM
AOMUHNCTPATMBHBLIM pPernaMmeHToM crnocobom;

JInyHbIN KaBKHET cepsuc PIIY, nosgonswowmin 3asBuTtento  nony4vatb

MHpopMaunio O xoge 00paboTkM 3asBNEHUW, MNOAAHHbIX

nocpegctesom PITY;
Mopgynb oOkasaHus MOOYNb  OKasaHua ycnyr eauHon  UHGOpMaLNOHHOM

ycnyr ENC OY CUCTEMBI oKasaHus ycnyr, YyCTaHOBMEHHbIN B
AOoMUHUCTpauuuy;



MyHuumnansHas
ycnyra

OpraHbl BJ1aCTU

opraHusauus

npocTas
AMNeKTPOHHas
noanucb

Prry

cepsBuc PIry
«Y3HaTtb cratyc

3asBneHusa»
ceTb NHTepHeT

yO0OCTOBEPSOLWNI
LEHTpP

ycuneHHas
KBanMunumpoBaHH
as 3MEeKTPOHHas
nognuck Al

dhann JOKyMeHTa

3JTIEKTPOHHbLIN
obpas goKyMeHTa

9NEKTPOHHbIN
AOKYMEHT

MyHUUMNanbHaAa Yycnyra «Bblgaya BbINMCOK U”3 peecTpa
MyHUUMNANbHOIo MMyLlecTBea,

rocygapCrtBeHHbIE opraHbl, y4vyacTeyrouine B
npenocrtasrfieHNn rocygapCrBeHHbIX U1 MyHULUNAIbHbIX
yenyr;

opraHusauum, ydyacTtByoLine B npeagocrtaBneHnn

roCyAapCTBEHHbIX M MyHUUMMANbHbIX YCnyr (B TOM u4ucne

NOABEAOMCTBEHHbIE yUpexaeHus);
3MNeKTPOoHHas noanuce, koTopas NMOCpPeACTBOM

MCMONb30BaHMUS KOAOB, Mapofiem Wnn WHbIX CPeacTB
noaTeepXxaaeT akT opMUPOBaHUSA 3NEKTPOHHOW NOANUcK

onpenenéHHbIM NULOoM;
rocygapcTtBeHHas MHGopmaunoHHass cuctema MOCKOBCKOWM

obnactn «[llopTtan rocygapCTBEHHbIX M MYHMUMMANbHbIX
ycnyr  MockoBckon o6nactm», pacnofiokeHHasi B CeTu

MHTepHeT no agpecy http://uslugi.mosreg.ru;
cepsuc PIIIY, nossonawownn nomnyynuTb  akTyarbHYH

MHPOPMaLMIO O TEKYLLIEM cTaTyce (3Tane) paHee NogaHHOro
3asaBneHus;

NHPOPMALIMOHHO-TENTEKOMMYHUKALMOHHAsA ceTb
«UHTepHeTY;

yOOCTOBEPSOLLNN LeHTp, aKKpeOMTOBaHHbIN
MuHUCTEPCTBOM  CBA3WM U MACCOBbIX  KOMMYHUKaLNA
Poccuinckon ®epepaunn.

9NEeKTPOHHas  NoANUCb, BblAaHHas  YAOCTOBEPSHOWMM

LLeHTPOM, MoJfyYyeHHas B pe3ynbTaTe KpunTorpacumyeckoro
npeobpasoBaHns MHoOpPMaLMM C UCMONb30OBaHWEM Kiova
3NEeKTPOHHOW noAnMcK, MNO3BONSEeT ONpeaenuTb nuuo,
noanucaBlLLEe 3MEKTPOHHBIA OOKYMEHT, OGHApPYXuUTb dakT
BHECEHUSI W3MEHEHUN B 3NEKTPOHHbIA [AOKYMEHT mnocrne
MOMEHTa €ero noanucaHus, K4 MNpPOBEPKM 3NEKTPOHHOM

noanucy ykasaH B KBanudmunmpoBaHHOM cepTudumkare;
3NEKTPOHHbLIN 00pa3 [OKYMEHTa, MONyYEHHbIN nyTem

CKaHMpPOBaHWsI AOKYMEHTa B BymaxkHON dhopme.
AOKYMEHT Ha 6ymakHOM HocuTene, npeobpas3oBaHHbIA B

3MEKTPOHHYO (POPMY MYTEM CKaHMPOBAHUS C COXPaHEHMEM

€ro peKkBUM3nTOB,
OOKYMEHT, VIHCbOpMaLI,I/IF! KOTOpOro npeagocrtaBl/ieHa B

31EKTPOHHOM dopme n nognucaHa YyCUINEeHHON
KBanMunumpoBaHHOW 3N1EKTPOHHOM NOAMUCHIO.


http://uslugi.mosreg.ru/

MpunoxeHune 2
K Tunoson coopme agMUHUCTPATUBHOIO

pernameHTa npegocrasneHna MyHuumnansbHom
ycnyru

CnpaBo4Has uHcpopmaumna 0 MecTe HaxoXAeHus, rpacuke paboTbl, KOHTAKTHbIX
TenecgoHax, agpecax 3NIeKTPOHHOMU NoYTbl AOMUHUCTPALUKN U OpraHn3aLum,
y4yacTBYyHOLWMX B NpeaocTaBneHnmn n MHopM1MpoBaHMM O NopsigKe NpeaocTaBneHus
MyHuumMnansHom ycnyru

1. YKa3zaTb HaumMeHoOBaHue AOMUHUCTpPaLUMN.
MecTo HaxoxaeHus: 141900, MockoBckast obnacTb, r. Tangom, nn. Kapna Mapkca, a. 12.

MouTtoBbin agpec: 141900, MockoBckas obnacTtb, TangomMckuin panoH, r. Tangom, nn. Kapna

Mapkca, a. 12
KoHTakTHbIN TenedoH: 84962033327

"opsyasa nuHna N'ybepHaTtopa Mockosckorn obnactu: 8-800-550-50-30.
OdomumanbHbIn canT B MHPOPMaLMOHHO-KOMMYHUKALMOHHON ceTn «IHTEpHET»: www.Tanaom-

paunoH.pd
Agpec anekTpoHHoN noyThl B ceTn MHTepHeT: kui.taldom@mail.ru

2. CnpaBoyvHasa uHdopmauusa o mecte HaxoxaeHusa M®PL, rpacuke paboTbl, KOHTAKTHbIX
TenecoHax, agpecax 35IeKTPOHHOMN MOYThbI

NHbopmaums npueeeHa Ha canTax:

- PMIY: uslugi.mosreg.ru

- M®L: mfc.mosreg.ru

MpunoxeHne 3

K Tunosoun coopme afMUHUCTPATUBHOIO
pernameHTa npegocrtasneHns MyHuuunansbHou
ycnyru

Mopsinok nonyvyeHUs 3anHTepecoBaHHbIMU NMUaM1M MHOPMaLMKU NO BONpocam
npepocTtaBneHust MyHMuMnanbHOW ycrnyru, cBe4eHUn o xoae npenocraBrieHust
MyHuuunanbHoW ycnyru, nopsigke, oopme n Mecte pasmelleHUs MHopmauum o
nopsake npegocraBneHust MyHMumMnanbHom ycnyru

1. WMHdopmaums o npegoctaBneHun MyHuumnanbHOW ycnyrm pasmellaetca B
9NEKTPOHHOM BUAE:
1) Ha odmumancHoM caitTe AOMUHUCTPALUK - WWW.TanaoM-panioH.pd
2) Ha nopTanax uslugi.mosreg.ru, gosuslugi.ru Ha cTpaHuuax, MNOCBSLLEHHbIX
MyHuumnansbHom ycnyre.



2. PasmeweHHaa B 9fIeKTPOHHOM Buae UWHopMauuss O npeaocTaBfieHnn
MyHMuMnanbLHORM yCcrnyrn OOrKHa BKNOYaTb B cebs:

1) HaMMeHOBaHWe, NoYTOBblE ajpeca, CrpaBoOYvHble HOMepa TenedoHOB, ajgpeca

3NEeKTPOHHOM NOYThI, agpeca cantoB AQMUHUCTPaLNK;

2) rpacmk paboTbl AOMUHUCTpaLNK;

3) TpeboBaHna Kk 3asBNEHUO M NpunaraemMbiM K HEMY AOKyMeHTam (BKMo4vas UX
nepeyveHb);

4) BblAEPXKKM M3 NPaBOBbIX aKTOB, B YacTu kacatowenca MyHuumnansHom yCnyru;

5) TeKCT AAMUHUCTPATUBHOIO perfiaMeHTa C NPUNOXEHUSMU;

6) KpaTkoe onncaHue nopsiaka npegoctasneHns MyHuumnansHOW ycnyru;

7) obpasubl  ohopMIIEHUs  OOKYMEHTOB,  HeobxoaumblXx AN MOMyYeHus
MyHuumnansbHORM ycnyrun, n TpeboBaHUS K HUM;

8) nepeyYyeHb TUMNOBbLIX, Haubonee akTyanbHbIX BOMPOCOB, OTHOCALUMXCS K

MyHUUMNanbHOW ycnyre, U OTBETbI Ha HUX.

3. KoHcynbTuMpoBaHne no BonpocaMm npeaocTaBneHns MyHuuunanbHOM ycnyru
crneumanuctamn AQMUHUCTpaLUUn ocylecTernseTcs 6ecnnaTtHo.
4. NHdopmupoBaHne 3aasutenen (npencrasutenen 3assuTtenen) O nopsiake

npegoctaBneHms MyHuMUMNANbHOW YCIYyrn OCYLWECTBIISETCA Takke Mo TenedoHy «ropsyen
nnHun» 8-800-550-50-30.

MpunoxeHwne 4

K Tunosoun coopme agMUHUCTPATUBHOIO
pernameHTa npegocrasneHna MyHuumnansbHom
ycnyru

Popma BbINUCKN U3 peecTpa

Bbinucka u3 peectpa MyHUUUNanbLHOro nmyLiecTea
AamMuHucTpaummn TanaomMcKoro ropoackoro oKkpyra
(HaumeHosaHuUe AOMUHUCmMpayuu)

No COCTOSIHUIO Ha .

KonunyectBo
CTpaHuL;
HanmeHoBaH - O6bwas
PeectpoB KapacTpoBbin
Ne o ue 3aaHus o nnowaab
bin MecToHaxoxaeHue (ycnoBHbIN)
n/n (nomeLueHusn obbekTa,
HOMep HOMep
7 ) KB.M
Bua npasa:
CybbekT npasa:
[ OKyMeHT-OCHOBaHMe ANs BHECEHUSA B pEECTp UMYLLECTBa:
Ne | Peectpo | HaumeHoBa MecToHaxoxaeHue KapactpoBbl O6wasn
n/ BbIN Hue U Homep nnowagb
n HOMEpP | COOpPYXEHU obbekTa,




KB.Mm/
NPOTSXKEH-
f HOCTb, M/
€MKOCTb, KyO.
M
Bua npasa:
CybbekT npasa:
[OKyMeHT-OCHOBaHWe ANs BHECEHUSA B PpEECTp UMYLLECTBa:
O6uwa
A
PeecTpos HanmeHoBaH Kapactp | nnouw Pa3pelueHH
Ne . ue MecrTo- - Katerop oe
bl 0-Bbli aab
n/n 3eMernibHOro| HaxoXxaeHue us MUcnonbL3oB
HOMep HOMep | oO6bek
yyacTka a-Hue
Ta,
KB.M
Buva npasa:
CybbekT npasa:
[ OKyMeHT-OCHOBaHue ANs BHECEHUS B peecTp UMyLLecTBa:
HauvmeHoBaH
- BanaHc
e obbekTa MHBeHTapHbIN
oBaa |OcTtaTouyHa
PeectpoB| aBuxumoro Homep/
Ne . MecrTo- cTOumMoO fa
bIn mmyLwecrtBal/ UpeHTncdpukaumo
n/n HaxoXxaeHue o CTb, |CTOMMOCTb,
HOMep | TPaAHCMNOPTH HHbIN HOMep
TbIC. TbIC. py0.
oro (VIN) py6
cpeacTBa yo-
Bua npas.a:
CybbekT npaga:
[OoKyMeHT-OCHOBaHWe NS BHECEHUS B peecTp UMyLlecTBsa:

Moanucob YNOJIHOMO4Y€eHHOIo nmua

M.M.

[MpunoxeHne 5
K Tunoson coopme agMUHUCTPATUBHOIO
pernameHTa npegocrasneHna MyHuumnansbHom

ycnyru

dopma yBefoMIeHMA 06 oTCyTCTBMU MHOpMaLumn
B peecTpe MyHMLUNanNbHOro MMyLlecTBa

YBepgomneHue o6 oTcyTCcTBUM MH(POPMALMKN B peecTpe MyHULMNanbHOro MMyLluecTBa

AamMuHucTpauum TanaoMcKoro ropoackoro okpyra
(HaumeHogaHuUe AOMuUHUCMpayuu)



HaumeHoBaHue

MecToHaxoxaeHune

PeecTpoBbii
Homep

KagacTtpoBbli (YCNOBHbIW, YY4ETHbIN,
NOEHTUGMKALNOHHBIN,
WHBEHTAPHbIN) HOMEP

Mo cocTostHMO HA .

. yKa3aHHbII7I OOBbEKT He 3HauUnTCA B peecTtpe MyHUuunarbHOro

nmyllectsa AgMUHUCTpauumn TangoMckoro ropockoro okpyra

Moanucob YNOJIHOMO4YEeHHOro nmua

M.1N.

MpunoxeHue 6
K Tunoson coopme agMUHUCTPATUBHOIO

perrnameHTa npegocrtasneHus MyHuyunansHomn
ycnyru

dopma yBegomrneHusi 06 oTkase B npefocTaBrneHUn MHgpopmauum
U3 peecTpa MyHULMNaNbLHOro UMyLLecTBa

YBegomneHue o6 oTkase B npeaocTtaBneHun nicpopmaumm
M3 peecTpa MyHUUMNanbHOro umyuwiectea AaMmHucTpauum TangomMcKoro ropoackoro

oKpyra

HaunmeHoBaHue

MecToHaxoxaeHne

PeecTpoBbin
Homep

KapgacTtpoBbli (YCNOBHbIW, YY4ETHbLIN,
NOEHTUUKALNOHHBIN,
WHBEHTAPHbIN) HOMEP

MH(bOpMaLl,I/IFI B OTHOLIEHMM [aHHOro obbekTa OTHeceHa B nopsaake, YCTaHOBJIEHHOM

3akoHogartenbcTtBoM Poccurckon defepaumm, K MHOPMaLMK C orpaHNYEeHHbIM JOCTYMOM.

Moanucob YNOJIHOMO4Y€eHHOIo nmua

M.M.




Mpunoxexwne 7

K Tunosoun cobopme agMUHUCTPATUBHOIO
pernameHTa npegocrasneHna MyHuumnansHou
ycnyru

Cnucok HOPMAaTUBHbIX aKTOB, B COOTBETCTBUUN C KOTOPbIMU OCYLUECTBINAETCA

npepocraBneHne MyHuumnansHow ycnyru

MpenoctasneHne MyHMuunansHOW yCnyrn ocyLwecTBsSeTCA B COOTBETCTBUM C:

1.

2.
3.
4

o

N o

10.

11.

12.

KoHcTtutyumen Poccunimnckon ®epepaunu;

MpaxxgaHcknm kogekcom Poccuinckon depepaumm;

3emernbHbIM KogekcoM Poccuinckon degepaunu;

depepanbHbiM - 3akoHOM  oT  21.07.1997 Ne 122-®3 «O rocygapCTBEHHON
perncTpauumn npae Ha HeABMKUMOE MMYLLIECTBO U COEIOK C HUMY;

depepanbHbiM - 3akoHOM  oT  27.07.2010 Ne 210-#3 «O6 opraHuMsauum
npeaocTaBnNeHNsa rocy4apCTBEHHbIX U MyHULMNANbHbIX YCITyr»;

depepanbHbiM 3akoHOM 0T 06.04.2011 Ne 63-P3 «O6 aneKkTpoHHOW NOANUCKY;
noctaHosneHnem [llpasutenbctea Poccuinckon ®epepauum ot 16.05.2011 Ne 373
«O paspaboTke W yTBEPXOEHUM aOMUHUCTPATUBHBLIX PEerriaMeHTOB MWCMNOMHEHUS
rocyAapCTBEHHbIX (PYHKUMN U agMUHUCTPATMBHbBIX PErnameHToB MNpefoCTaBneHus
rocyAapCTBEHHbIX YCIyr»;

3akoHom MockoBckon obnactm ot 07.06.1996 Ne 23/96-O3 «O perynupoBaHum
3eMerbHbIX OTHOoLWeHM B MockoBckon obnactuny;

PacnopsikeHnem MuHucTepcTBa rocygapCTBEHHOIO yrnpaBfeHUs, MHPOPMaLMOHHbIX
TexHonormn mn ceasm ot 21.07.2016 Ne 10-57/PB «O pervoHanbHoM cTaHgapTte
opraHmsaumm [eATenbHOCTU MHOTOMYHKUMOHAmbHbLIX LIEHTPOB MNpeaocTaBneHns
rocyAapCTBEHHbIX U MyHUUMNanbHbIX ycnyr B MOCKOBCKon obractuy;

Mpukasom MuHakoHoMpassuTua Poccunckon ®egepaumm ot 30.08.2011 Ne 424 «O6
yTBEepxaeHun lNopsigka BeOeHWa opraHamuM MECTHOro caMoyrnpaBfieHUs peecTpoB
MYHULMNANbHOMO NMYLLECTBAY.

Kogekcom MockoBckon obrnactm 06 aaMUHUCTPATUBHBIX MpaBOHapYLUEHUAX OT
04.05.2016 Ne 37/2016-03.

YcTtaBom MyHuLmMNansHoro obpasoBaHus MockoBckon obnacTu.

MpunoxeHne 8

K Tunoson coopme agMUHUCTPATUBHOIO
pernameHTa npegocrasneHna MyHuumnansbHom
ycnyru

®dopma 3asaBneHus o npegocTaBneHnn MyHuuunanbHOM ycnyru

B AogMuHucTpaumo

oT
(bamunusa, wumsa, oT4ECTBO (MpYM  Hanuuun),
PEKBM3UTbI  [JOKYMEHTa, YOOCTOBEPSIOLLErO
NMWYHOCTL  Anst  PU3NYEeCcKoro  nuua  unm
HanmeHoBaHue, OopraHn3aunoHHO-NpaBoBas




dopma n cBegeHus ErPKOJI/ErPUIN

topMANYEeCcKoro nvua, WHOMBWAYAaNbHOMO
npeanpuHUMaTens)

agpec:

(yka3aTb agpec MecTa XuTenbctBa — Ans

dU3nYeckMx nul, MecTa HaxoxaeHus — ans
IOPUANYECKNX NNLL)

TenedoH:
agpec 9neKTPOHHOW NOoYTbI:

3aaBneHue
0 NpeaocTaBNeHNN MyHULMNANbHON YCNyru
«Bblaaya BbINMCKM M3 peecTpa MyHULMNANbHOro MMyLLLECTBA»

|_|pOLLIy Bac Bbligatb BbIMUCKY N3 peeCTpa MyHULUNalnbHOro uMyLlecTea

(HaumeHosaHuUe myHuyunanbHo20 obpasosaHusi Mockosckol obracmu)
Ha cregyoLwmi OO beKT:

HanmeHoBaHue | MecTtoHaxoxaeHue | PeecTpoBbin KagactpoBbiit | YCNOBHbIN | YYETHbIN
HOMeEp HOMEp HOMep HOMeEp

Ha o6paboTky nepcoHanbHbIX [AaHHbIX 3assuTtens (npeacrasutens 3aaButens),
cogepxawmxcs B 3asBNeHNN 1 npunaraemMbix K HEMy AOKYMEHTaX, COrnaceH.

MNoanuck [aTta

PesynbTat npegocrasneHns MyHMumnnansHOW yCryr npoLly HanpaBuTb B JIMYHbIN
kabuHeT Ha PIIY B dhopme 3neKTpOHHOro AOKyMeHTa.

[] Mpowy pesynbTat npegoctaBneHns MyHuumMnanbHOW YyCryrn LOMOSAHUTESbHO
npenocrtaBnTb Ha ByMaxHOM HocuTene Npu NUYHOM obpatueHnn B8 ML,

O xopge paccMOTpeHMs M roTOBHOCTM pesynbTaTa npegoctaBneHns MyHuumnansHoM
ycnyrn 3aasuTens (NpeactaButens 3asaBUTens) yBegomMnseTcs cnegyrowmmmn cnocobamu:

- yepes Nu4YHbIN KabuHeT Ha PIITY uslugi.mosreg.ru;

- 10 3NEKTPOHHOWN NouTe.

(noanuck 3assutens (npeacrasutens 3asBuTens) (P.N.0. nonHocCTbIO)




MpunoxeHue 9

K Tunoson oopme agMUHUCTPATUBHOIO
pernameHTa npegocTaBneHns
MyHuuunansHom ycnyrm

OnuncaHne AOKYMEHTOB, HeobxoauMbIX Ans npeaocTaBneHus MyHuuMnanbHOW ycnyrm

Knacc Buabl OOwue onucaHus AOKYMEHTOB Mpu nogaye yepe3s PIIY
OOKYyMeHTa DOKYMEHTOB
HokyMeHThI, npeaocTaBnsemble 3aaBuTtenem (npeacraBurenem 3asaBurtens)
3asaBneHue 3agaBneHne OOMKHO ObiTb 0dhopMneHo | 3anonHsaeTcss anekTpoHHasa dopma 3aasneHus Ha PIITY. B
no dopme, ykazaHHon B [punoxeHuu | cnyyae  obpaweHus npeactasutens  3asButens, He
6 K HacTosweMy AOMUHUCTPATUBHOMY | YNOSTHOMOYEHHOrO Ha nognucaHve 3asiBNeHud, NpuKpennseTcs
perrnameHTy. 9NEKTPOHHbIN 06pa3 3asaBneHnsa, NOANMCaHHOro 3asiBUTENEM.
HokymeHT, | NacnopTt MacnopTt gomkeH 6bITb oopmneH B | [MpeacrtaBnaeTcs 9nNeKTpOHHbIM obpa3 pokymeHta (2 u 3
yAOCTOBEpPS | rpaxaaHuHa cootBeTcTBUM € [locTaHoBRNeHWeM | CTpaHuua).
roLwnm Poccuinckon MpaButenbctBa P® ot 8 nona 1997 r.
nnyHoctb | Pepepayum Ne 828 «O6 ytBepxaeHum MNMonoxeHns
0 nacnopte rpaxgaHuHa Poccuinckon
depepaumm, obpasuya OnaHka wu
ONUCaHua  nacnopta  rpaxgaHwHa
Poccunckon ®egepaunny.
MacnopTt O6pasey nacnopTa rpaxganuHa | MNpencraBnseTcss  9MNEKTPOHHbIM obpa3  [gOKyMeHTa  BCe
rpakgaHuHa Coto3za CoeTtckux CoumanncTuieckmx | CTpaHuubl.
CCCP Pecnybnvk wn onucaHve nacnopTta
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Knacc
OOKYMeHTa

Bugbl

AOKYMEHTOB

O6wue onucaHus AOKYMEHTOB

MNMpu nogaye yepes PIIY

yTBEPXAEHDI NOCTaHOBMEHNEM
CoBmuHa CCCP ot 28.08.1974 Ne677
«O6 yTtBepxgeHun [lonoxeHua o
nacnopTtHoun cucteme B CCCPy;
BONpOC o) JEencTBUTENbHOCTU
nacnopta rpaxgaHnHa CCCP obpasua
1974 roga pellaeTcd B 3aBMCUMOCTU
oT KOHKPETHbIX obcToATENLCTB
(nocTaHoBneHue MpaBuTenbcTBa
Poccuickon depnepauymm oT
24.02.2009 Ne 153 «O npusHaHun
gencteutenbHbiMn go 1 uonsa 2009 r.
nacnopTtoB rpakgaHuHa CCCP
obpasua 1974 ropa OnNa HEKOTOPbIX
KaTeropum MHOCTPaHHbIX rpaxgaH wu
nuy, 6e3 rpakgaHcTBay)

MacnopTt
WMHOCTPaHHOro
rpaxkgaHuHa

[MacnopT WHOCTPAHHOrO rpagaHuHa
AOJTKEH ObITb odopmneH B
COOTBETCTBUU c denepanbHbIM
3akoHoMm oT 25.07.2002 Ne 115-d3 «O
NPaBOBOM MOJSIOXXEHUN WHOCTPAHHbIX
rpaxgaH B Poccuinckon ®egepaummny.

MpeacraesnsaeTcsa
CTpaHuL.

3MEKTPOHHLIM  0bpa3

OOKYyMEHTa

BCeX

Bug

Ha

Buao Ha xutenbctBo B Poccuiickon

MpeacraesnsaeTcsa

AMEKTPOHHLIM  0bpa3

OOKYyMEHTa

BCeX
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Knacc Buabl O6wme onnucaHMA AOKYMEHTOB Mpu nogaye yepes Py
OOKYMeHTa OOKYMEHTOB
XNTENbCTBO depgepaumm JOMmMKeH OblTb OGOPMIIEH | CTPAHUL,
Poccunckon B cootBeTcTBUM C DegepanbHbIM
depepayum 3akoHom ot 25.07.2002 Ne 115-®3 «O
NPaBOBOM MOJSIOXEHUN WHOCTPAHHbIX
rpaxkgaH B Poccuinckon ®egepaumny.
BpemeHHoe BpemeHHoe yaocTtoBepeHue nuyHocTu | [Mpn nogave npefoCTaBnsieTCss 3NEeKTPOHHbIN 06pa3  Bcex
yOoocToBepeHne | rpaxgaHunHa PO pgomkHO  ObiTb | CTpaHWUL, AOKYMEHTA.
NNYHOCTH odopmrieHo no cdopme Ne 2f]
rpaxgaHvHa (Mpunoxexne Ne 2 K
Poccuiickon AOMUHUCTPATUBHOMY pernameHTy
denepayunu depepanbHON MUTPALMOHHOW CRyXObI
no npenocTaBneHnto
rocygapCTBeHHOW ycryru no Bblgaye u
3aMeHe nacnopTta rpaxkgaHvHa
Poccunckon depepauymm,
yOOCTOBEPSIOLLETO NINYHOCTb
rpaxgaHnHa Poccuickon depepauyum
Ha Tepputopumn Poccuinckon
depepaumum, yTBEPXKOEHHOMY

npukazom ®MC Poccum ot 30.11.2012
Ne 391 «O6 yTBEpPXOeHuUn
AOMUHUCTPATMBHOIO pernameHTa
depgepanbHON MUTPaUMOHHON CIy>XObl
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Knacc
OOKYMeHTa

Bugbl
OOKYMEHTOB

O6wue onucaHus AOKYMEHTOB

MNMpu nogaye yepes PIIY

no npeaocTaBneHunto
rocygapCTBEHHOW ycryru no Bblgaye u
3ameHe nacnopTa rpaxkgaHuHa
Poccunckon depepauymm,
yOOCTOBEPSIOLLETO NNYHOCTb
rpaxgaHnHa Poccuickon depepauyum
Ha Tepputopumn Poccuinckon
depgepauymnm»).

BoeHHbIN buneT

BoeHHbin  Gunetr  gormkeH  ObiTb
odopmneH no cdopme Ne 1 ([Mpukas
MwuHuctpa o6opoHsl PO ot 18.07.2014
Ne 495 «O6 ytBepxaeHun NHCTpyKummn
no obecneyeHnto OYHKLUMOHMPOBAHNS
CUCTEMbI BOWHCKOrO y4veTa rpaxagaH
Poccunckon ®epepauum mn nopsigka
npoBedeHnss CMOTPOB-KOHKYPCOB Ha

Mpn nogaye npenocTaBnNsAeTCa SNEKTPOHHbIM obpa3 Bcex
CTpaHUL, JOKYMEHTA.

nyyLyro opraHusaumto
OCYLLECTBIIEHNSA BOMHCKOIO y4yeTa»).

BpemeHHoe BpemeHHoe yaooctoBepeHue, | [lpn nogave npeaocTaBnseTCA 3MEKTPOHHbIM 0bpa3  Bcex

yAOCTOBEpPEHME, | BbiJAHHOE B3aMeH BOEHHOro 6Guneta | CTpaHwu, JOKYMEHTA.

BblJaHHOE AOMMKHO BbITb 0GOpMIEHO No dopme

B3aMeH Ne 3 (MNpuka3z MuHucTpa o60poHbl PP

BOEHHOIo or 18.07.2014 Ne 495 «0O6
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Knacc
OOKYMeHTa

Bugbl
OOKYMEHTOB

O6wue onucaHus AOKYMEHTOB

MNMpu nogaye yepes PIIY

ouneTa

yTBEPXAEHUMN MHCTpyKumnn no
obecneyeHuto PYHKLNOHNPOBAHMS
CUCTEMbI BOWHCKOrO y4veTa rpaxgaH
Poccunckon ®epepauum n nopsigka
NpoBeAEHNS CMOTPOB-KOHKYPCOB Ha
nAyyLLyo opraHu3auuio
OCYLLECTBMEHMSA BOMHCKOIO yyeTa»).

YpoctoBepeHue
OexeHua

YaooctoBepeHne GexeHua  AOOIMKHO
OblTb  OcbopmMneHo no  chopme,
yTBEPXKOEHHOM MocTaHoBneHnem
Mpasutenbctea P® ot 10.05.2011 Ne
356 «O6 ygocToBepeHun bexeHuay.

Mpu nogaye npedoCTaBNSAETCS ONEeKTPOHHbIM obpa3 Bcex
CTpaHUL, JOKYMEHTa.

[loKyMeHT,
noaTBepxaa
HoLLMIA
NosIHOMOYnS
npeacraBuT
ens

[loBepeHHOCTb

[loBepeHHOCTb JOIKHa ObITb
odopmiieHa B COOTBETCTBMU  C
TpeboBaHNaAMM 3aKkoHOAATENbCTBA WU
cogepxaTtb cnegyloLwme CBeaeHus:

- o0 niua, BblgaBLUEero
NOBEPEHHOCTb;

- ®O nwuua, YNONHOMOYEHHOro Mo
NOBEPEHHOCTH;

- [aHHble AOKYMEHTOB,
yOOCTOBEPSOLWNX FIMYHOCTb 3TUX NULL;
- O6beM nonHOMO4YMIN NpeacTaBuTens,

MpeacTaBnaeTCa 3NEeKTPOHHbIN 06pa3 OKYMEHTA.
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Knacc
OOKYMeHTa

Bugbl
OOKYMEHTOB

O6wue onucaHus AOKYMEHTOB

MNMpu nogaye yepes PIIY

BKNIOYAOLWNA  nNpaBo Ha  nopadvy
3asBneHus o] npegocTaBneHnu
MyHuumMnansHon ycnyru;

-[laTta Bblgayun JOBEPEHHOCTH;

- [opanuce  nuua,  BblAaBLlero
AOBEPEHHOCTb.
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Mpunoxexue 10

K Tunosoun cobopme agMUHUCTPATUBHOIO
pernameHTa npegocrasneHna MyHuumnansHoun
ycnyru

dopma pelieHnsa 06 oTKase B npueme AOKYMEHTOB, HEOOXOAUMbIX AN NnpeaocTaBneHus
MyHuuMnanbHOM ycnyru

OdopmngaeTtca Ha oduumanbHOM 6naHke AGMUHUCTpaLUn

Komy:

(bamunusa, ums, oT4yecTBO (NPU HaNU4YUK)
dusnyeckoro nuua unuM  HaMMeHOBaHWue
lopuandeckoro  nuua,  3anpallmnBaroLmnx
MHdOpMaLNIo)

Pelwienne
06 oTKase B npueme n pernctpaumm OKYMeEHTOB, HE0O6X0AMMbIX A4S NpeaoCTaBNeHns
MYHULMNANbHOM ycnyrn «Bblaava BbINUCKM N3 peecTpa MyHMUMNANbHOrO MMyLLLECTBaY

B npveme w©n pernctpaumMm [OOKYMEHTOB, HeobxoAuMbIX Ans  MpefocTaBreHus
MyHUUMMNanbHON ycryrn «Bblgaya BbIMMCKM U3 peecTpa MyHWUMNanbHOro mmyliectsa» Bam
OTKa3aHo Mo crieAlytoL MM OCHOBaHUAM (yka3aTb OCHOBaHUSA):

- Ob6palleHne 3a npepoctaBneHvem MyHuUMNanNbLHOM YCNyru, He npeaocTaBnsemMomn

AOMUHUCTpaUneN.

- O6paweHne 3a npegocTtaeneHnem MyHuuunanbHon ycnyrn 6e3 npeabsaABrAeHUS
AOKYMEeHTa, MO3BOMAWEro YCTaHOBUTbL JIMYHOCTL nNuua, HENocpencTBEHHO MnoAaroLLero
3agaBneHue.

- [lokyMeHTbI coepxaT NoAYNCTKN N NCNPaBrieHnUs TeKcTa.

- [lokyMeHTbI UMEelT  ucrpaBrieHus, HEe  3aBepeHHble B  YCTaHOBIIEHHOM
3aKoHo4aTenNbCTBOM MOPSAKE.

-. lJokyMeHTbI cogepXaT NOBPeXOeHWUs, Hanumdne KOTOpbIX He MO3BONseT OA4HO3Ha4HO
MCTOJSIKOBATb UX COoAepKaHue.

- lokyMeHTbl  yTpatunn cuny Ha MOMeHT obpalleHvss 3a npegocTaBfieHnem
MyHuuunansHom ycnyrn (AOKYMEHT, yOOCTOBEPAOLLMIA NMNYHOCTb, JOBEPEHHOCTD).

- [peacraBneH HeENOJSTHbI KOMMMEKT JOKYMEHTOB.

- HekoppekTHoe 3anonHeHue obssaTtenbHbix nonerv B dopme 3assrneHus Ha Priry
(oTcyTCTBME 3anoOfIHEHWUSA, HEOOCTOBEPHOE, HeMosfiHoe NMbOo HenpaBuribHOEe npeacTaBfieHue
CBeJEeHUN, He COOTBETCTBYWOWMNX TpeboBaHWUsAM, YCTAHOBMEHHbIM AOMUHUCTPATUBHbLIM
perrnameHToMm).

- [pencraBneHne HeKayeCTBEHHbIX WM  HEOOCTOBEPHbIX 3OMEKTPOHHbIX 0Opa3os
AOKYMEHTOB, He MO3BONALWMX B MOMHOM oOb6beMe npoynTaTb TEKCT AOKYMeHTa u/unu
pacno3HaTb PEKBU3UTbI JOKYMEHTa

(AOIMKHOCTD) (moanuce, amunus, nHULManol)
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Mpunoxexne 11
K Tunosoun cobopme agMUHUCTPATUBHOIO
pernameHTa npegocrasneHna MyHuumnansHoun
ycnyru

TPGGOBaHMﬂ K noMelweHnsAM, B KOTOPbIX NpeaoctaBrifieTcs MyHVILI,VIHaanaFl ycnyra

1. MomelleHnsi, B  KOTOpbIX npepoctaensietcs  MyHuumMnanbHas — ycnyra,
NpeanoYTUTENBHO pPa3MeLLaloTCs Ha HWKHUX aTaxax 30aHuA U O0MKHbl COOTBETCTBOBATb
CaHUTapHO-3NMAEMMNONOrMYECKMM NpaBmnamM 1 HopmaTBaMm.

2. Bxoabl B nomelleHusi obopyayloTcs MnaHaycamu, paclUMPEHHbIMU Npoxoaamu,
nossonsiownmn obecneunTs 6ecnpensTCTBEHHbIA OOCTYN MHBaNMOOB, BKMYas MHBaNWOos,
NCMNOMb3YHOLLNX Kpecna-KonsicKu.

3. MpM MHOM pasmMelleHMM MNOMELLeHUNn Mo BbICOTe, AOMkHa 6biTb obecneveHa
BO3MOXHOCTb nony4yeHms MyHuumnanbHOW ycnyrn ManoMobunbHeIMy rpynnaMmm HaceneHus.

4, Bxoa v Bbixog 13 nomelleHn ob6opyayroTcs ykasaTensamu.

5. Mecta pgna uHOpPMUPOBaAHUSA, MpefHasHadyeHHble An9  O3HaKOMI1EHUS

3asgButenen ¢ MHPOPMaUMOHHbIMKM  MaTepuanamu, obopyaylTcs UHPOPMAaLMOHHBIMU
cTeHgamum.

6. Mecta Ana oxupaHus Ha nogadvy Wnu nornyyYeHne AOKYMEHTOB oGopyaytTcs
CTYNbSIMU, CKAMbSIMMU.
7. Mecta pans 3anonHeHuss 3asiBneHuss obopyaytoTcs  CTynbsMW,  CTonamu

(ctonkamun) n obecneumatoTcss obpasuamm 3aaBneHnn, nucden Gymaron n KaHUENSAPCKUMMU
NPUHAANEXHOCTAMM (LLAPUKOBBIMU pyvKamMm).

8. KabuHeTol ana npuema 3asButenen (npeacrtasutenen 3asBuTenen) LOMKHbI
ObITb 060pYyaOBaHbI MHPOPMALMOHHBIMM Tabnuykamm (BbiIBECKaMK) C yKasaHUEM:

1) HoMepa kKabuHeTa;

2) dhamMunmMm, UMeHu, oTyecTBa W AOSMKHOCTU crneunanucta, OCYLLEeCTBASHOLWEro
npegoctasneHme MyHuumnansHoOM ycnyru.

9. Paboune mecTa MYHMUMNANbHbIX cnyxatyux, NpeAoCTaBNALLMX

MyHuuunanbHyto ycnyry, obopyaytoTcs KOMMNbHOTEPAaMU W OPITEXHUKOW, MO3BOSISIOLLMMM
CBOEBPEMEHHO N B MNONMHOM OObeMe nonyyaTb CNpaBOYHYH MHGOPMaUMO MO BOMpocam
npeaocTaBneHns ycnyrm n opraHm3oBaTtb npegoctaBneHne MyHuuumnanbHOW ycnyrn B NosIHOM
obbeme.

MpunoxeHue 12
K Tunoson oopme agMUHUCTPATUBHOIO

pernameHTa npegocrasneHna MyHuumnansbHom
ycnyru

Moka3aTenu 4OCTYNHOCTU U KayecTBa MyHMuMnansHoM ycnyru

MNMokasaTensamu 4OCTYNHOCTU NpeaocTaBneHms MyHuumnansHom ycnyru SBnsiTCs:
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1. npegocTaBneHne BO3MOXHOCTU MOSyYEHUs! YCNyrn B 3r1EKTPOHHOW chopme unu B
MoLL;

2. npegoctaBneHme BO3MOXHOCTU NoslydeHns nHdopmaunmn o xoge MyHnymnansHon
ycrnyru, B TOM YucCrne € UCNoSfb30BaHMEM MH(POPMALMOHHO-KOMMYHUKALMOHHBLIX TEXHOMOMNIA;

3. TpaHCNopTHasa OOCTYNHOCTb K MecTaM npegoctaBneHna MyHuumnansHon ycnyri;

4. obecneyeHne OecnpenaTCTBEHHOro JoOCTyna nuuam € OrpaHWYeHHbIMU

BO3MOXHOCTAMM  MEPeABMXKEHMS K MOMELEeHUAM, B KOTOpbIX  NpegocTaBnseTcs
MyHuuunanoHass ycnyra (B TOM 4ucre Hanuume OecnnaTHbiX MapKOBOYHbIX MecT Ans
crneumanbHbIX aBTOTPAHCMOPTHLIX CPEACTB MHBANUAOB);

5. cobniogeHne TpeboBaHUM AOMUMHUCTPATMBHOIO  perfaMmeHtTa o  nopsgke
MHOPMMPOBaHNA O NpegocTaBneHnn MyHuyunanbHOW ycnyru.

MNMokasaTensmu kadyecTBa npegocTaBneHns MyHuumMnansHom yeryrm SBnstoTCs:
1. cobniogeHne cpokoB npeaocTaBneHms MyHuumnanbHom ycnyru;

2. cobniogeHnst yCTaHOBMEHHOrO BPEeMEeHM OXuaaHus B o4depeau npu nogadve
3asBneHus 1 npu nonyvyeHnn pesynbTata npegocTtaBneHms MyHuumnanbHom yenyru;

3. COOTHOLUEHWE  KONMYEeCTBA  PAaCCMOTPEHHbIX B CPOK  3asBneHui  Ha
npenoctaeneHme MyHuMUMNanbHON ycnyrn Kk obwemy KonvdectBy 3asiBrieHWi, NOCTYNUBLUNX B
CBSA3W C npegocTasneHmem MyHULMnanbHoOM yCnyru;

4. CBOEBpPEMEHHOE HarpaBrieHne yBedoMeHun 3asBuTensM O NPeaoCcTaBreHUu
Unu NpekpaLlleHun npegoctasneHns MyHuumnansHom ycnyrm;

5. COOTHOLLIEHNE KONM4YecTBa OOOCHOBAHHbLIX Xanod rpaxgaH M opraHusauui no
BOMpOCaM KayecTBa M AOCTYNHOCTU npefoctaBneHns MyHuumnanbHOW ycnyrm K obuiemy
Konu4yecTsy xarnob.

MpunoxeHue 13

K Tunoson oopme agMUHUCTPATUBHOIO
pernameHTa npegocrasneHna MyHuumnansHom
ycnyrm

Tpe6oBaHus kK o6ecnevyeHnto AocTynHocT MyHULMNanbLHOW yCcnyru ansa nuu ¢
OrpaHM4eHHbIMU BO3MOXHOCTAMMU 3A40POBbA

Jvuam ¢ | wn Il rpynnamu wHBanNMOHOCTM, a TaKke nvuaM C OrpaHnYeHHbIMU
BO3MOXHOCTAMU 340pOBbsA obecnevmBaeTcsi BO3MOXHOCTb nonydeHus MyHuumnansHom
ycrnyrn no MecTy ux npebbiBaHWs ¢ NpeaBapuTenbHON 3anmcbto no TenedoHy B MOLL, a Takke
nocpegcrtesom PIIY.

Mpn npepocTtaBneHn MyHuuunanbHOW ycnyrn 3adBUTENIO - UHBANMAy C HapyLleHUSMN
dyHKUMM criyxa M MHBanugam C HapylweHUsSMW (PyHKUMA OOHOBPEMEHHO Cryxa W 3peHus
pormkeH ObiTb  obecneyeH  cypgonepesBod  wunvM  Tudpnocypgonepesos  npouecca
npepocTaBneHns ycnyru, nnbo opraHu3oBaHa paboTa aBTOMATU3NMPOBAHHOW CUCTEMDI
cypgoonepeBoga  uvnu - Tudoriocypaonepesoga, NpOM3BEOEHO  KOHCYMbTMpOBaHMe Mo
MHTEPECYHLLUM ero BONpocam yka3aHHbIM CNOCcoBoM.
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B nomeweHusix, npegHasHayeHHbIX Ana npuema 3asButenen, QOOMKHO ObiTb
OpraHn3oBaHO OTAEeNbHOE OKHO (MecTo npuema), npucnocobreHHoe Ana npuema UHBanuaoB
CO CTOMKMMW pacCTPONCTBaMM 3PEHUS U Cryxa, a TakKe ONopHO-ABUraTenbHON OyHKUUN.

B nomeweHusix, npegHasHayeHHbIX Ana npuema 3assutenen, obecnedmBaeTcs
aybnupoBaHue HeobxoanMOM AN UHBANMAOB 3BYKOBOW M 3pUTESNbHON MHOPMaLMK, a Takke
Hagnucemn, 3HakoB N MHOW TEKCTOBOW U rpadouyeckor MHGopMauumn 3Hakamu, BbIMONTHEHHbLIMU
penbeHO-TOYEYHbIM LWpUdTOM Bpanns, Aonyck cypaonepeBoymKa,
TudnocypgonepeBoaymka u cobakn-npoBoOAHMKA.

Mo >xenaHuo 3asBuTens 3asiBNeHWe noaroTaBnMBaeTcs CrneunannucTtoM opraHa,
npepocTasnaowero Yenyry nnum MOL, TekCcT 3asaBneHns 3adntbiBaeTca 3adBUTENO, €Crn OH
3aTpyAHSeTCs 3TO caenaTb CaMOCTOATENbHO.

WHBanugam, wuMerwuM orpaHuyeHnsa OBuratefnilbHOM akKTUBHOCTW, NpPenaTCcTByoLine
CaMOCTOATENBHOMY MOAMNWCAHUIO JOKYMEHTOB, Npeanaraetca obpatuTbCa K HoTapuycy ans
yOOCTOBEPEHUS NOANUCK APYroro nuua (pykonpuknagyunka), 3a uHesanuaa.

3paHvne (nomeuleHne), ML obopyayetca WMHGpOpPMAUMOHHOW Tabnnykon (BbIBECKOW),
cogepxallen nonHoe HammeHoBaHne ML, a Takke MHpopmMauno o pexnve ero paboTbi.

Bxog B 3gaHue (nomelleHune), M®LL n Bbixog u3 Hero obopyayoTcs COOTBETCTBYHOLLMMU
yKasaTtensmMum ¢ aBTOHOMHbIMW UCTOYHMKamMK 6ecnepebonHOro NUTaHus, a Takke necTHuLamm
C MOPYyYHAMM W NaHgycamu [Ans nepeaBwkeHus OeTCKMX W UHBaNuAHbIX KOMSACOK B
cooTBeTCTBUMN C TpeboBaHnamm degepansHoro 3akoHa oT 30 agekabpsa 2009 roga Ne 384-93
«TexHunyeckun pernameHT o 6€30MacHOCTN 30aHUIN U COOPYKEHUIAY.

MomeweHmsa, MOL], npegHasHavyeHHble ons paboTel ¢ 3aaButenamu, pacnonararTcs Ha
HWKHUX 9Taxkax 34aHus U UMerT OoTAeNbHbIN BXoA. B cnyvyae pacnonoxeHus MOLL Ha BTopom
aTaxe M Bbllle, 34aHWe ocHawaeTcs NUATOM, 3cKanaTtopoM UM UHbIMU aBTOMaTUYECKUMMU
noabEMHbIMW YCTPONCTBaMK, B TOM Yucne Ang MHBanuaos.

B M®L| opraHusyetca GecnnaTHbln TyaneT And nocetuTenen, B TOM 4ucne Tyaner,
npegHa3HayYeHHbIn N9 MHBaNnaoB.

Cneunanuctamm MLl opraHmsyeTcs paboTta no CONPOBOXAEHUO MHBaANMOOB, UMEKLNX
CTOVIKME pacCTpoicTBa PYHKLUMM 3PEHUS U CAMOCTOSITENBHOIO NepeaBMKEHMS!, U OKa3aHWe UM
noMoLM Npu obGpaleHun 3a Ycnyroh W nofyyvyeHust pesynbTata npenocTaBneHus
MyHMUMNAnNbHOW  yCryru; OKasaHUo MOMOLIM WHBanuaaMm B NpeogonieHMn Gapbepos,
MeLLaoLLMX MONYyYEHUIO UMM YCIYT HapaBHEe C APYTUMMU.
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MpunoxeHue 14

K Tunoson cbopme aAMUHUCTPATUBHOIO
pernameHTa npegocTaBneHns
MyHuuunansHou ycnyrm

MepeuyeHb U copgepXaHUe aAMUHUCTPATUBHbIX OeMCTBUMIA, COCTaBNAOLWMX aAMUHUCTPATUBHbIE Npouenypbl

1. MNogava n npnem 3asBreHnss U JOKYMEHTOB

MecTto ApmunHucTpatuBHble | CpeaHun cpok TpynoémMmKocTb CopepxaHue nencTBuA
BbINOJIHEHNA nencreus BbINOJIHEHNA
npoueaypbl/
ucnonb3yemasa UC
PIry/ s PIITY Ha | Nogada oOKYMEHTOB 1 KaneHaapHbIN 1 KaneHgapHbIn 3asaButenb (npeactaBuTenb
6aze MoLY/ AeHb (He AeHb 3assutensa) astopusyetca Ha PIIY B
Mopgynb  okasaHus BKNtoYaeTcq B EonHon  cucteme  uageHTuduvkauum - u
ycnyr EMC OY obLwunn cpok ayteHTUpukauun (ganee — ECUA), 3atem
npepocTaBneHns dopmupyeT 3asBneHne ¢ UCNofb30BaHNEM
MyHuumMnansHom crneunanbHONW WHTEPAKTUBHOM (OPMbl B
ycnyri). 3MEeKTPOHHOM BMAe. 3asBfeHMe MOXeT

OblTb ccopmupoBaHo Ha 6Gasze MOoLU
nocpeacteam OecnnaTHoro goctyna K
PITY.

CdopmumpoBaHHoe 3asBneHne
3agsutens (NpegctaButens 3aaBuTens,
YNOSTHOMOYEHHbIN Ha nognucaHue)

pacnevaTtbiBaeT, NoanuncbiBaeT, CKaHupyeT,
npukpennseT, W OTnpaBndeT BMeCcTe C
9NEKTPOHHbIMM  0BpasamMyn  [AOKYMEHTOB,
yKasaHHbIX B nyHkte 10 HacTtoswero
AOMUHUCTpaTMBHOrO pernameHTa. B cnyyae
obpawieHns npegcraButena  3aaBuTens,
YNOSTHOMOYEHHOIO Ha caavy AOKYMEHTOB U
nonyyeHnss pesynbTata npegocTaBreHns
MyHMUMNanbHOMW  ycnyrn,  cKaHupyetcs
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MecTo ApmunHucTpatuBHble | CpeaHun Cpok TpynoémMKocTb CopepxaHue aencTBusA
BbINOJIHEHUA Aencreus BbINOJIHEHUA
npoueaypbl/
ucnonb3yemas UC
nognucaHHoe 3asButenemM 3asiBrieHme.
TpeboBaHna K  OOKyMeHTam B
9NEKTPOHHOM BMAE YCTAHOBMEHbI MYHKTOM
22 HacTosLlero AOMWHNCTPATMBHOIO
pernameHTa.
MecTto AamuHuctpatuBHble | CpeaHuKM CpokK Tpyno€émMKocTb CopepxaHue aencTeus
BbINOSIHEHUA AencrTeus BbINOSIHEHUA
npoueaypbl/
ucnonb3yemas UC
PIry/ s PIIY Ha | lNpnem gokymeHTOB 1 pabounin oeHb 15 MUHYT 3asaBneHne " npunaraemMmole

6aze MoLY/
Mogyne  okasaHusi
ycnyr EMC OY

AOKYMEHTbI NOCTYNatT B UHTErPUPOBaHHYIO
c PNy B Moayns okasaHusa ycnyr EVC QY.

OcywecTBnsiercs nepexoa K
aAMUHUCTPATUBHOWN npoueaype.
«Ob6paboTka " npegsapuTernbHoe

paccMOTPeHME JOKYMEHTOBY.

CEEECEEECEEEEEECEEEEEELCEEEEEECEEEEEEEEEEEeEe?2. ObpaboTKa M NpeaBapuUTEIbHOE PACCMOTPEHME NOKYMEHTOB

MecTo BbinonHeHusi | AQMUHUCTPATUBH Cpok TpynoeMKocTb CopepxaHue nencTBusA
npoueaypbi/ ble AeNCTBUA BbINOJIHEHNA

ucnonb3yemas UC

AoMnHucTpauns/ lMpoBepka 1 pabounin oeHb 15 MUHYT [Mocne nocTynneHns [OOKYMEHTOB B

Moaynb OKasaHus | KOMMNSIEKTHOCTU 3neKkTpoHHon ¢opme mn3 PIIY cneumanuct

ycnyr EMC OY npeacTaBreHHbIX AOMUHUCTpaUnN, OTBETCTBEHHbLIA 3a Npuem
3assutenem N NPOBEpPKY MOCTYMUBLUNX [LOKYMEHTOB B
(NnpeactasuTenem uenax npegoctasBnenHna  MyHuuMnanbHON
3aasutens) ycnyru npoBoauT npeaBapuTenbHYyto
SNEKTPOHHbIX NpPOBEPKY.
OOKYMEHTOB 1) yCcTaHaBnMBaeT npeameTr
(3N€eKTPOHHbIX obpalleHnsi, MofHOMOoYUsA npeacTaBUTeNs
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obpasos
AOKYMEHTOB)
NOCTYNUBLUNX c
PMry

AoMnHuncTpauns/
Mogynb oKasaHus
ycnyr EMC OY

NoaroTtoBka oTKasa
B Npueme
AOKYMEHTOB U1
yBeAOMIIEHNE
3aasutens
(npencraBuTens
3aasutens)
nocpeacTeomM
N3MEHeHUs cTaTyca
3asaBneHus B
NWYHOM KabunHeTe
PMAry

3asaButens;

2) nposepseT NPaBUNbHOCTb
odopmneHuss 3adBneHns, KOMMIIEKTHOCTb
npeacTraBneHHbIX AOKYMEHTOB,
HeobXxoanUMbIX ans npegocTaBneHus

MyHuUMNansHOW yCcryrn, U COOTBETCTBUE UX
YCTaHOBJIEHHbIM AOMMHUCTPATMBHBIM
pernameHTom TpeboBaHMsM.

10 MUHYT

B cnyyae Hanuuusa oOCHoOBaHuUA U3
nyHkTa 12 HacTosiwero AAMUHUCTPATUBHOIO
pernameHTa crneumanmcTom
AoMnHUCTpaumm ocyLecTBnaeTcs
yBegomneHune 3assutens (npeacraButens
3assutens) o6 oTkaze B npueme
AOKYMEHTOB C YKa3aHMeM NpuyuH OTkasa B
nepebin paboynn aeHb, cregylowmn  3a
AHeM nogaym 3aasneHus yepes PIIY.

B cny4ae otcyTtcTBUA OCHOBaHWA U3
nyHkTa 12 Hactoswero AQMUHUCTPATUBHOIO
pernameHTa, cneuuanuct AgMUHUCTPaLUN
pernctpupyetr 3aasneHne B Mopgyne
okaszaHusa ycnyr ENC OY, ocywectenseTtcs
nepexog K aaMWHUCTpPaATUBHOW npoueaype
«[MpuHATHE peLueHus».

3. MNMpuHATHE pelueHuns

MecTo AOMUHNCTPATUBHLI Cpok TpynoEéMKOCTb CopepxaHue gencrBus
BbINOJIHEHUA e AencTBuA BbINOJIHEHUA
npoueaypbi/ucnonb
3yemasa UC

AoMmnHucTpaumns/ MogroTtoBka npoekTa 2 paboumnx gHs 30 MUHYT Cneunanuct AOMUHUCTpaLuu,

Moaynb okaszaHusi | pelueHus OTBETCTBEHHbIN 3a npenocraBneHne

ycnyr ENC OY MyHMUMNANbHOW YCryrn, Ha OCHOBaHWUU

cobpaHHOro KOMMIiekTa AOKYMEHTOB

ocyulecTBngaeT Nnouck 3anpoLUEHHbIX
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HanpaBnenwue
NpOEKTa peLLeHns Ha
noanuchb
YNONTHOMOYEHHOIO
OOIMKHOCTHOIO Nuua
AOMUHUCTPaUMN

OOBLEKTOB B peecTpe MyHUUMMNanbHOro
nmywiectea u - OpMUpyeT  MPOeKT
pesynbTata npegocTaBneHns ycnyrm (B
3aBUCUMOCTH oT pesyrnbTarta
npegocTaBneHns ycnyru):

- BBIMUCKY M3 peecTpa MYHULMNANbHOIo
nmywectea (MpunoxeHune 4 kK HacTosLwemy
AOMUHUCTPATUBHOMY perfameHTy);

- yBeJOMI1eHNe 006 OTCYTCTBUM
NMHpopMaumnn B peecTpe MyHuULMNarbHOro
nmywectsa (MNpunoxeHune 5 K HacTosEMY
AOMUHUCTPATUBHOMY perfamMmeHTy);

- yBE4OMNeHne 06 oTKase B
npegocTaBneHun nHpopmauum 13 peecTpa
MYHULMMNANbHOIo nUMyLlecTBa

(MpunoxeHune 6 K HacTosLwemy
AOMUHUCTPATUMBHOMY perfnameHTy).

MNognucanne
peLueHns

S5 MUHYT MpoekT pelieHns BHocutcs B Moayrnb
okasaHus ycnyr EMC OY u HanpasnsieTcsa
YMNONTHOMOYEHHOMY OOJKHOCTHOMY Ly
AOMUHUCTpaunu.

15 MuHyT YNOrHOMOYeHHOEe  AOIMKHOCTHOE  NnLo

AOMUHUCTPaALUMM  UCXOAS U3 KpUTepueB
NPUHATUA peLlleHns O npenocTaBneHun
MyHuuunansHonW  ycnyrm  nognucbiBaeT
NoAroTOBIIEHHbIN MPOEKT peLleHuns.
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4. HanpasneHue pesynbTaTta

MecToO BbINOJIHEHUSA
npoueaypbi/Mcnonb3yemas
nc

AaMnHUCTpPaTUBHbIE
nencTBusa

CpeaHun cpok
BbIMOJIHEHNA

TpyanoemMKocTb

CopepxaHue oencTBus:

AoMmunHuncTpaumns/
Moaynb  okasaHuss  ycnyr

ENC OY

HanpasneHwne
pesynstarta

1 pabounin geHb

10 MuHyT

Uepes PITY:
1) PesynbTatr Hanpaensetca B
NNYHBIN kabuHeT 3assutens

(Nnpeactasutena  3adBuTens)  Ha
PMry B Buae 3I1EKTPOHHOrO
AOKYMEHTa, nognuUCcaHHoro arl
YNOSTHOMOYEHHOIO AOJTKHOCTHOIO
nvuua AgQMUHUCTpaLnN.

2) [MpenoctaBnexHune ycnyru
dukcupyeTcs crneumanncTom
AoMunHucTpaummn B Moayne okasaHus
ycnyr EXC OY.

Yepes MOL:

1) B atom cnyyae cneumanuctom
ML pacne4vaTbiBaeTcs Konus
3NEeKTPOHHOro AOKYMeHTa Ha
OymaxxHOM HocuTene, 3aBepsieTcs
nognuceto  cneuyyanucta ML w
nevatobto ML,

2) Cneuypanuct MOL  BblgaeT

3assuTtento (npeacraBuTento
3asButens) pesynbTtaT, NpUHUMaET y
3agasutens (npepctaButens

3asBuTens) BbINUCKY O MNOJSTyYEeHUH
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MecToO BbINONMHEHUsA
npoueaypbl/ucnonb3yemas
nc

AAQMUHUCTpPaATUBHbIE
AencTBus

CpenHun cpok
BbINOJIHEHUA

TpyaoeMKocTb

CopepxaHue gencTBus:

pesynbTara.
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MpunoxeHne 15

K Tunosown oopme agMUHUCTPATUBHOIO

pernameHTa npegoctasneHna MyHuumnansHom

ycnyru

Bnok-cxema npegoctaBneHus MyHuumMnanbHoOu ycnyrm

Py

Mopaya 3asBneHus n
[LOKyMEHTOB

AIDMUH/CTPALMSA

aneM 3asaBneHna n
AOKYMEHTOB

ObpaboTka v NpeagapyTe/bHoe

paccMOoTpeEHVE AOKYMEHTOB

[&—HeT

£CTb OCHOBaHN

rpreme
[IOKYMEHTOB?,

1pa

AoTKazae N AP

OTka3 B Np1MemMe JOKYMEHTOB 1p.0

TPVHSTVIE peLLeHNS

['ovck 0O BEKTOB U
dpMMPOBaHe pesy/sTaTa
NpefoCTaBIeHNs Yoy

[NpenocrasrieHvie yoym

2p.4.

Prry

Harpas/eHvie pesy/isTata

1pa
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